
School District of Manawa
Policy & Human Resources COMMITTEEMEETING

Manawa School District Office - Board Room
800 Beech Street, Manawa WI

(920)596-2525

Wednesday, September 6, 2023
6:55 P.M.

Board of Education Committee Members:
Reierson (C), Hansen, & Krueger

❖ CALL TO ORDER

❖ ROLL CALL - Verification of Quorum
➢ B.O.E. Members Present:

❖ COMPLIANCEWITH OPEN MEETING LAW NOTIFICATION [§19.84(2) Wis. Stats.]

❖ AGENDA
1. NEOLA Policy Review Technical Changes: (Informational / Endorsement)

a. PO 0122 - Board Powers
b. PO 0144.5 - Board Member Behavior, Communications, and Code of

Conduct
c. PO 0151.2 - Required Student Academic Standards Agenda Item
d. PO 0166 - Agenda
e. PO 0171.1 - President
f. PO 2261.03 - District and School Report Card
g. PO 2416 - Student Privacy and Parental Access to Information
h. PO 5335 - Care of Students with Chronic Health Conditions
i. PO 5341 - Emergency Medical Authorization
j. PO 5451 - Student Recognition
k. PO 5460 - Graduation Requirements
l. PO 5463 - Credits from Nonpublic Schools
m. PO 5500 - Student Code of Classroom Conduct
n. PO 5517.01 Bullying
o. PO 6146 - Post-Issuance Tax-Exempt Bond Compliance
p. PO 6152 - Student Fees, Fines, and Charges
q. PO 6325 - Procurement - Federal Grants/Funds
r. PO 6424 - Purchasing Cards
s. PO 7440 - Facility Security

* Any person with a qualifying disability under the Americans with Disabilities Act that requires the meeting or
material to be in accessible format, please contact the District Administrator to request reasonable accommodation.
The meeting room is wheelchair accessible. This meeting is a meeting of the Board of Education in public for the
purpose of conducting the School District's business and is not to be considered a public hearing. There may be a
time for public comment during the meeting as indicated in the agenda.

**Upon request to the District Administrator, submitted twenty-four (24) hours in advance, the District shall make
reasonable accommodations including the provision of informational material in an alternative format for a disabled
person to be able to attend this meeting.



School District of Manawa
Policy & Human Resources COMMITTEEMEETING

Manawa School District Office - Board Room
800 Beech Street, Manawa WI

(920)596-2525

t. PO 7540.04 - Staff Technology Acceptable Use and Safety
u. PO 8220 - School Day/School Closure
v. PO 8450 - Control of Casual Contact Communicable Diseases
w. PO 8740 - Protection of District Funds
x. PO 9700 - Relations with Non-School Affiliated Groups
y. PO 9700.01 - Advertising and Commercial Activities
z. Combined Policies:

1. Employment of Staff
1.1. PO 3120
1.2. PO 4120

2. Unrequested Leaves of Absence/Fitness of Duty
2.1. PO 3161
2.2. PO 4161

3. Whistleblower Protection
3.1. PO 3211
3.2. PO 4211

4. Staff Evaluation and Educator Effectiveness
4.1. PO 3220
4.2. PO 4220

5. Personal Property of Staff Members
5.1. PO 3281
5.2. PO 4281

6. Employee Leaves
6.1. PO 3431
6.2. PO 4431

2. Additional Policy Items: (Informational / Endorsement)
a. Review & Discuss Draft Transgender Policy
b. Review & Discuss Draft Parental Rights Policy

❖ FUTURE MEETING AGENDA ITEMS &MEETING DATES/TIMES
➢

❖ ADJOURN

* Any person with a qualifying disability under the Americans with Disabilities Act that requires the meeting or
material to be in accessible format, please contact the District Administrator to request reasonable accommodation.
The meeting room is wheelchair accessible. This meeting is a meeting of the Board of Education in public for the
purpose of conducting the School District's business and is not to be considered a public hearing. There may be a
time for public comment during the meeting as indicated in the agenda.

**Upon request to the District Administrator, submitted twenty-four (24) hours in advance, the District shall make
reasonable accommodations including the provision of informational material in an alternative format for a disabled
person to be able to attend this meeting.
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Book Policy Manual

Section Vol. 32, No. 2, Technical Corrections, July 2023

Title Technical Corrections - Vol. 32, No. 2, Technical Corrections, July 2023 - BOARD POWERS

Code po0122

Status From Neola

Adopted April 25, 2016

Last Revised January 17, 2022

Technical Correction - Vol. 32, No. 2, Technical Corrections
 
0122 - BOARD POWERS
 
The power of this Board extends to those matters expressly or implicitly granted by the constitution, statute, local charter or
ordinance, or other law, including the power to do all things reasonable to promote the cause of education unless prohibited by
Federal or State law.
 
(UNIFIED SCHOOL DISTRICTS)
 
[ ] The Board shall be a body corporate, and, as such, capable of suing and being sued, levying and collecting taxes, contracting
and being contracted with, acquiring, holding, possessing and disposing of real and personal property, and taking and holding in
trust for the use and benefit of the District, any grant or devise of land and any donation or bequest of money or other personal
property.
 
[END OF OPTION]
 
The Board shall also authorize the development and promulgation of rules and guidelines by the District Administrator for the
proper operation and management of the District, including the conduct of students while in school, at school functions, or
enrouteen route on school buses.
 
© Neola 20212023

Legal 118.001, Wis. Stats.

120.13, Wis. Stats.

120.44, Wis. Stats. (applies to Unified School Districts only.)

Last Modified by Ryan Peterson on August 15, 2023



8/17/23, 11:21 AM BoardDocs® PL

https://go.boarddocs.com/wi/sdman/Board.nsf/Private?open&login# 1/3

Book Policy Manual

Section Vol. 32, No. 2, Technical Corrections, July 2023

Title Technical Correction - Vol. 32, No. 2, Technical Corrections, July 2023 - BOARD MEMBER
BEHAVIOR, COMMUNICATIONS, AND CODE OF CONDUCT

Code po0144.5

Status From Neola

Technical Correction - Vol. 32, No. 2, Technical Corrections
 
0144.5 - BOARD MEMBER BEHAVIOR, COMMUNICATIONS, AND CODE OF CONDUCT
 
The Board functions most effectively when individual Board members act ethically, professionally, and responsibly. Board members
serve as a member of the School District’s governing body and do not have individual authority to represent a policy or enforce
positions that are not supported by a majority of the Board as evidenced by official action of the Board (See Bylaw 0143 -
Authority of Individual Board Members).
 
Board members accept responsibility for the well-being and positive leadership of the School District, for protecting the interests of
the School District as a legal entity, and for facilitating governance for the purpose of delivering the highest quality educational and
related services to all of the District’s students. Conduct by Board members that compromises the legal position of the District
should be avoided.
 
Any authority delegated to the Board President in this policy is automatically vested in the Board Vice President in the event that
either the Board President is unavailable or the Board President is the Board member accused of violating this policy.
 
General Expectations of All Board Members
 

A. Attend all scheduled Board meetings insofar as possible, and become informed concerning the issues to be considered at
those meetings.
 

B. Be familiar with and follow applicable local, State, and Federal laws and regulations.
 

C. Be familiar with and comply with Board policies, including policies governing Board member conduct and Board member
ethics, rules of incompatibility of office, and conflicts of interest (see Bylaw 0144.3 - Conflict of Interest).
 

D. Conduct themselves with integrity, honesty, and in a manner that reflects positively on the Board and on the District.
 

E. Be accountable for guiding and supporting the policy decision-making process that impacts students, staff, and the
community. The operation of the District is the responsibility of the administration.
 

F. Establish and maintain a high level of honesty, credibility, and truthfulness in all matters dealt with by the Board.
 

G. Treat others with respect and dignity at all times, and maintain decorum, and always communicate in a way that does not
violate or illustrate disregard for Board policy concerning harassment or discrimination. This decency expectation applies in
all communications, including while discussing sensitive, controversial, or matters involving disagreement.
 

H. At all times conduct themselves in the best interest of the School District, including avoiding implicating the District in
unlawful activity or supporting or encouraging efforts to harm the reputation, legal standing, or to bring other material
harm to the interests of the District or the Board.
 

I. Recognize that they should endeavor to make policy decisions only after full discussion at publicly held Board meetings.
 

J. Render all decisions based on the available facts and independent judgment.
 

K. Encourage the free expression of opinion by all Board members, and seek systematic communications between the Board
and students, staff, and all elements of the community.



8/17/23, 11:21 AM BoardDocs® PL

https://go.boarddocs.com/wi/sdman/Board.nsf/Private?open&login# 2/3

 
L. Work with the other Board members to establish effective Board policies and to delegate authority for the administration of

the District to the District Administrator.
 

M. Communicate to other Board members and the District Administrator expressions of public reaction to Board policies and
school programs.
 

N. Inform themselves about current educational issues by individual study and through participation in programs providing
needed information, such as those sponsored by the Wisconsin Association of School Boards, the Consortium of State
School Board Associations, and the National School Boards Association. 
 

O. Support the employment of those persons best qualified to serve as school staff, and insist on a regular and impartial
evaluation of all staff. 
 

P. Refrain from using their Board positions for personal partisan gain.
 

Q. Take no private action that will compromise the Board or administration, and respect the confidentiality of information that
is privileged under applicable law. 
 

R. Remember always that their first and greatest concern must be for the educational welfare of the students attending the
public schools. 
 

S. No Board member shall act or fail to act as a member of the Board in violation of 946.12, Wis. Stats., regarding misconduct
in public office. 

 
Board Member Communication
 
Board members are expected to refrain from engaging in communication on behalf of the Board or on behalf of the District unless
authorized to do so by majority vote of the Board (See Bylaw 0143.1).
 
Any Board member who chooses to engage in individual communication on matters related to Board and/or District business is
expected to clearly identify whether the Board member is communicating in the following capacity:
 

A. On behalf of the Board: normally, this is the function of the Board President or in the President’s absence, the Vice
President. The Board may by majority vote delegate this responsibility to another Board member in a specific circumstance.
In every case, the Board Member communicating the Board’s position shall do so as determined by the Board and avoiding
individual interpretation or editorializing.
 

B. As an individual Board member, but not on behalf of the Board: a Board member who speaks, including online, in social
media forums, or in any other public forum, on matters related to Board and/or District business, but not as an officially
designated spokesperson of the Board. The Board member must specify that any statement is not sponsored by the District
and is a personal viewpoint.

 
Board members who fail to adhere to this expectation, or who publicly communicate false or intentionally misleading information
pertaining to Board action or District policy, will be asked to correct such communication in a way that is likely to reach the same
audience as the false or misleading information. The Board President is authorized to communicate such requests to the pertinent
Board member.
 
The Board President is authorized to issue public statements on behalf of the Board in the event a Board member expresses false
or misleading information, or makes statements without properly identifying whether the member of the Board is speaking as an
individual Board member. The President’s communication should be limited to correcting the false or misleading statement,
clarifying that the Board member was not speaking on behalf of the Board, and providing information relative to Board action if
any on the subject matter.
 
( ) Board Member Use of Electronic Communication Devices Prohibited
 
An individual Board member’s use of electronic communication devices, such as cell phones or smartphones, during a Board
meeting, both during open session and during closed session, may lead to the public’s and/or other Board members’ perception
that a Board member is not paying attention to the subject matter at hand or that a Board member is receiving information
relative to the subject matter at hand that other Board members and members of the public are not receiving, or is communicating
with persons not at the meeting regarding the subject matter of the meeting, any of which is inimical to good government and
transparency, and, in the case of a closed session, may also be contrary to the legal interests of the Board. Therefore, the Board’s
use of electronic communication devices (including cell phones and smartphones), other than for the purpose of accessing agenda
materials that are on a Board member’s tablet or lap top computer, is prohibited during Board meetings.
 
Exceptions may be made by the Board in case an emergency or other special circumstance warrants an exception.
 
Board Member Interaction with Staff
 
The general expectations of Board member decorum and civility apply to interactions with employees; however, because the Board
is the employer of all District staff, this responsibility is appropriate for special reference. Each Board member is an individual with
authority to bring matters to the Board and to influence matters related to staff. Therefore, it is imperative that Board members
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treat all employees with respect and as professionals. Board members are also required to comply with Board Policies governing
employee anti-harassment, non-discrimination, and threatening behavior.
 
No Board member has inherent authority to require any staff member to respond to the Board member regarding a specific
request for information, or to direct any staff member to perform or not perform any task, except as provided by Board policy or
as directed by majority vote of the Board.
 
Board members access to and request for School District records and information is governed by Board Bylaw 0143.2 - Board
Member Information Requests.
 
Board Member Records and Confidentiality
 
Board members are expected to maintain their own public records created on resources not controlled by and thus not maintained
by the School District. Each Board member is an elected official responsible for preserving all public records the Board member
creates, and to comply with requests to inspect such records. The District has no obligation nor responsibility to assist any Board
member in fulfilling this responsibility with respect to records that are not maintained by the District.
 
Board members are encouraged to review Board policy defining and explaining public records, their maintenance, and public
access (See Board Policy 8310 - Public Records).
 
Board members are expected to maintain and protect the privacy of District records, including student records, and
communications received in closed session meetings of the Board.
 
Enforcement
 
Complaints alleging violations of the Board Member Code of Conduct may be brought by any person and can be submitted to the
Board President or, if the Board President is the member accused of violating this policy, to the Vice President.
 
The President or Vice President shall review the complaint and determine whether the officer can investigate the matter or if the
President or Vice President needs to contact the School District’s legal counsel for support. Upon completion of the investigation, if
the conclusion reached is that the Board member violated the policy, the investigator shall brief the Board and may recommend
action to be taken.
 
Board members are elected officials and therefore cannot be disciplined, prevented from participating in Board meetings, or
removed from office by the Board. The Board may consider the following:
 

A. Formal censure by resolution passed by a majority of the Board in an open session meeting of the Board.
 

B. Removal from Board committee assignments for the remainder of the year and until the following organizational meeting of
the Board, at which time the President is authorized to continue to withhold committee assignment. Approval of this
sanction is an adopted exception to Bylaw 0155 - Committees.
 

C. Restriction on Board member rights granted by policy, including requesting items for a Board meeting agenda.
 

D. Referral to proceed with efforts to remove the Board member from office for cause, which means inefficiency, neglect of
duty, official misconduct, or malfeasance in office.
 

E. Referral to law enforcement if any alleged misconduct constitutes potentially unlawful conduct.
 

F. Other efforts to pursue compliance with and adherence to the policy as determined by the Board and not prohibited by law.
 
© Neola 2023

Legal 17.13, Wis. Stats.

946.12, Wis. Stats.

The Consortium of State School Board Associations

The National Association of School Boards

The Wisconsin Association of School Boards

Last Modified by Ryan Peterson on August 15, 2023
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Book Policy Manual

Section Vol. 32, No. 2, Technical Corrections, July 2023

Title Technical Correction - Vol. 32, No. 2, Technical Corrections, July 2023 - REQUIRED STUDENT
ACADEMIC STANDARDS AGENDA ITEM

Code po0151.2

Status From Neola

Adopted July 17, 2017

Last Revised April 23, 2018

Technical Correction - Vol. 32, No. 2, Technical Corrections
 
0151.2 - REQUIRED STUDENT ACADEMIC STANDARDS AGENDA ITEM
 
In accordance with 120.12(13), Wis. Stats., at the first Board meeting in July, the Board shall include an item on the
agenda to approve a notice that clearly identifies the student academic standards under §118.30(1g)(a)1, Wis. Stats. that will be
in effect for that school year.
 
© Neola 20182023

Legal 118.30, Wis. Stats.

Last Modified by Ryan Peterson on August 15, 2023
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Book Policy Manual

Section Vol. 32, No. 2, Technical Corrections, July 2023

Title Technical Correction - Vol. 32, No. 2, Technical Corrections, July 2023 - AGENDA

Code po0166

Status From Neola

Adopted April 25, 2016

Last Revised November 16, 2020

Technical Correction - Vol. 32, No. 2, Technical Corrections
 
0166 -  AGENDA
 
The District Administrator shall prepare and submitmake available, mail, or deliver to each Board member an agenda prior to each
regular meeting and each special meeting unless otherwise directed by the Board. The agenda shall list the various matters to
come before the Board and shall serve as a guide for the order of procedure for the meeting. Individual Board members may
include items on the agenda upon the concurrence of the Board President. The level of specificity of the description of subject
matter for discussion shall be determined considering the following: 1) the time and effort required to provide detailed notice; 2)
the level of public interest in the particular subject; and, 3) whether the meeting will involve routine or novel issues.
 
[ ] The agenda of the regular monthly meetingmeetings or special meetings shall be accompanied by a report from the District
Administrator on information relating to the District with such recommendations as s/he shall makewith a including information
and/or a recommendation on agenda items as deemed appropriate by the District Administrator. [END OF OPTION]
 
[ ] Each agenda shall contain the following statement:
 

"This meeting is a meeting of the Board of Education in public for the purpose of conducting the School District's business
and is not to be considered a public hearing. There may be a time for public comment during the meeting as indicated in
the agenda."

 
[END OF OPTION]
 
The agenda for each regular meeting shall be mailed or delivered, electronically or in person, to each Board member so as to
provide proper time for the member to study the agenda. Generally, the agenda and supporting materials should be
(available)available, or mailed, or delivered no later than _____ (__) days prior to the meeting or delivered so as to provide time
for the study of the agenda by the memberBoard members. The agenda and supporting materials for a special meeting shall be
delivered at least _____ (__) hours before the meeting.
 
The Board shall transact business according to the agenda prepared by the District Administrator and provided to all Board
members in advance of the meeting. The order of business may be altered at any meeting by a majority vote of the members
present.
 
If the Board wishes to discuss items that were not posted at least twenty-four (24) hours prior to the meeting, the Board must: 1)
post a separate notice of the item(s) no less than two (2) hours prior to the meeting; and 2) show good cause why posting the
item at least twenty-four (24) hours prior to the meeting was impossible or impractical.
 
© Neola 20202023

Legal 19.84(3) Wis. Stats
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Last Modified by Ryan Peterson on August 15, 2023
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Book Policy Manual

Section Vol. 32, No. 2, Technical Corrections, July 2023

Title Technical Correction - Vol. 32, No. 2, Technical Corrections, July 2023 - PRESIDENT

Code po0171.1

Status From Neola

Adopted April 25, 2016

Last Revised June 26, 2023

Technical Correction - Vol. 32, No. 2, Technical Corrections
 
0171.1 - PRESIDENT
 
The President of the Board shall:
 

A. act as chairperson at meetings of the Board and ensure that minutes of meetings are properly recorded, approved, and
signed;
 

B. countersign all checks, share drafts, or other drafts for disbursement of District funds;
 

C. defend on behalf of the District all actions brought against it;
 

D. prosecute, when authorized by ( ) an annual meeting of the District or by the Board, [DRAFTING NOTE: For Common
and Union High School Districts] ( ) the Board, [DRAFTING NOTE: for Unified School Districts] [END OF
OPTIONS] actions brought by the District and an action for the recovery of any forfeiture incurred under Chapters 115 to
121, Wis. Stats. in which the District has an interest; and
 

E. perform other duties appropriate to the office of the President under 120.15, Wis. Stats.
 
© Neola 20222023

Legal 120.15, Wis. Stats.

Last Modified by Ryan Peterson on August 15, 2023
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Book Policy Manual

Section Vol. 32, No. 2, Technical Corrections, July 2023

Title Technical Correction - Vol. 32, No. 2, Technical Correction, July 2023 - DISTRICT AND SCHOOL
REPORT CARD

Code po2261.03

Status From Neola

Adopted April 27, 2020

Technical Correction - Vol. 32, No. 2, June 2023
 
2261.03 - DISTRICT AND SCHOOL REPORT CARD
 
Each School District that receives Title I, Part A funds must prepare and publicly disseminate a report card on the performance and
operations of the District. Report cards must be concise and presented in an understandable and uniform format that is developed
in consultation with parents and accessible to persons with disabilities and, to the extent practicable, in a language that parents
can understand. [Drafting Note: The District must make the report card meaningfully accessible to parents and
stakeholders who are limited English proficient.]
 
The report is provided by the Wisconsin Department of Public Instruction, andshall contains the information called for in
accordance withrequired by State and Federal law. The report must includes 1) an overview section and 2) a detail section.
 
Report cards must begin with a clearly labeled overview section that is prominently displayed. The overview section of District
report cards must include information on key metrics of State, District, and school performance and progress and is intended to
help parents and other stakeholders quickly access and understand such information and provide context for the complete set of
data included in the report.
 
[DRAFTING NOTE: For k-12 Districts and Union High School Districts the language regarding high school graduation
rates, including the four (4) year adjusted cohort and the extended-year adjusted cohort and performance on each
measure within any School Quality or Student Success indicator used by the State are mandatory sections of the
annual report card. For k-8 Districts, these sections may be omitted.]
 
The overview section of the annual report card must include for the District as a whole and each school, if appropriate:
 

A. student achievement data (i.e., the number and percentage of students at each level of achievement on the State
mathematics, reading/language arts, and science assessments), including how achievement in the District compares to
State as a whole and, for each school in the District, how that school compares to the District and the State as a whole;
 

B. English language proficiency of English learners (i.e., the number and percentage of English learners achieving English
language proficiency as measured by Wisconsin's English proficiency assessment);
 

C. performance on each measure within the Academic Progress indicator used by the State for elementary schools and
secondary schools that are not high schools;
 

D. high school graduation rates, including the four (4) year adjusted cohort and the extended-year adjusted cohort;
 

E. performance on each measure within any School Quality or Student Success indicator used by the State;
 

F. school identifying information, including student membership count and Title I participation status;
 

G. summative determination for each school;
 

H. whether the school was identified for comprehensive support and improvement or targeted support and improvement, and
the reason(s) for such identification;.
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The overview section must include disaggregated data for specific student subgroups as required by the United States Department
of Education (e.g., each major racial and ethnic group; children with disabilities; English learners; and economically disadvantaged
students).
 
Report cards must include student achievement data overall and by grade, including the percentage of students at each level of
achievement as determined by the State for all students and disaggregated by each major racial and ethnic group, gender,
disability status, migrant status, English proficiency status, status as economically disadvantaged, status as a homeless
student/youth, status as a child in foster care, and status as a student with a parent who is a member of the Armed Forces on
active duty (which includes full-time National Guard duty). Data for these subgroups must be included in the detail section of
report cards if it is not included in the overview section.
 
[DRAFTING NOTE: For k-12 Districts and Union High School Districts the language regarding high school graduation
rates, including the four (4) year adjusted cohort and the extended-year adjusted cohort and postsecondary
enrollment rates for each high school are mandatory sections of the annual report card. For k-8 Districts, these
sections may be omitted.]
 
The details section of the District report card must include the remaining information required in the statute and applicable
regulations. A District need not include information in the detail section of the report if it includes such information in the overview
section. The annual report detail section must include, if appropriate:
 

A. student achievement data (i.e., the number and percentage of students at each level of achievement on the State
mathematics, reading/language arts, and science assessments), including how achievement in the District compares to
State as a whole and, for each school in the District, how that school compares to the District and the State as a whole;
 

B. percentages of students assessed and not assessed in each subject (i.e. participation rates on required assessments);
 

C. extent alternate assessments aligned with alternate academic achievements standards were used for students with the
most significant cognitive disabilities (i.e., the number and percentage of students assessed using alternate academic
achievement standards, by grade and subject);
 

D. as applicable, number and percentage of recently arrived English learners exempted from one administration of the
reading/language arts assessments or whose results are excluded from certain State indicators;
 

E. high school graduation rates, including the four (4) year adjusted cohort, and the extended-year adjusted cohort;
 

F. postsecondary enrollment rates for each high school;
 

G. information collected and reported in compliance with the Civil Rights Data Collection (CRDC) under 20 U.S.C. 3413(c)(1);
 

H. progress toward State-designed long-term goals for academic achievement, graduation rates, and English learners
achieving English language proficiency (including measurements of interim progress);
 

I. level of performance on each indicator included in the State accountability system including, as applicable, results on each
individual measure within each indicator not already included in the school overview section;
 

J. information on educator qualifications;
 

K. information on per-student expenditures (i.e., actual personnel and actual non-personnel; for the District as a whole and
each school);

[Drafting Note: The District and school report cards must include per-student expenditures of Federal, and
State/local funds, disaggregated by source of funds; District expenditures not allocated to public schools; and
the web address to the procedures for calculation.]
 

L. State performance on the National Assessment of Educational Progress (NAEP) – math and reading, grades 4 and 8;
 

M. description and Results of State accountability system (the District may provide the web address or URL of, or a direct link
to, a State plan or other location on the Wisconsin Department of Public Instruction's website to meet this requirement);
 

N. additional information best-suited to convey the progress of each school;

[Drafting Note: District report cards must include the following NAEP data: 1) the percentage of students at
each NAEP achievement level (below basic, basic, proficient, and advanced) in the aggregate; 2) participation
rate for students with disabilities; and 3) participation rate for English learners.]
 

O. ( ) high school graduation rates, including the four (4) year adjusted cohort, and the extended year adjusted cohort;
 

I. ( ) high school graduation rates, including the four (4) year adjusted cohort and the extended year adjusted cohort;
 

J. ( ) performance on each measure within any School Quality or Student Success indicator used by the State.
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Q. other information as required by the Wisconsin Department of Public Instruction.
 
When presenting data on a report card, the District shall protect the privacy of individuals and the privacy of personally identifiable
information contained in students’ education records in accordance with the Family Educational Rights and Privacy Act (FERPA) and
Policy 8330 - Student Records.
 
The District’s annual report card information must be made publicly available through such means as posting on the District’s
website and distribution to local media and public agencies. [Drafting Note: If the District does not operate a website, the
District must make the report available to the public in another manner determined by the Board.]
 
The Board will provide the school level overview directly to all parents in each school served by the District annually.
[Drafting Note: The District may send the report card overview to the parents of students enrolled in each school in
the District directly through the U.S. mail, via e-mail, or through other means such as sending the report card
overview home to parents in the child’s backpack or distribute the report card during parent-teacher conferences.]
 
The data from the local report card is to be used by each of the schools and the District as a whole in revising and upgrading
school and District improvement plans.
 
© Neola 20202023

P. ( ) postsecondary enrollment rates for each high school;
 

Legal 34 C.F.R. 200.31

20 U.S.C. 6314

Last Modified by Ryan Peterson on August 15, 2023
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Book Policy Manual

Section Vol. 32, No. 2, Technical Corrections, July 2023

Title Technical Correction - Vol. 32, No. 2, Technical Corrections, July 2023 - STUDENT PRIVACY
AND PARENTAL ACCESS TO INFORMATION

Code po2416

Status From Neola

Technical Correction - Vol. 32, No. 2, Technical Corrections
 
2416 - STUDENT PRIVACY AND PARENTAL ACCESS TO INFORMATION
 
The Board respects the privacy rights of parents and their children. No student shall be required, as a part of the school program
or the District's curriculum, without prior written consent of the student (if an adult, or an emancipated minor) or, if an
unemancipated minor, their parents, to submit to or participate in any survey, analysis, or evaluation that reveals information
concerning:
 

A. political affiliations or beliefs of the student or their parents;
 

B. mental or psychological problems of the student or their family;
 

C. sex behavior or attitudes;
 

D. illegal, anti-social, self-incriminating, or demeaning behavior;
 

E. critical appraisals of other individuals with whom respondents have close family relationships;
 

F. legally recognized privileged and analogous relationships, such as those of lawyers, physicians, and ministers;
 

G. religious practices, affiliations, or beliefs of the student or the student's parents; or
 

H. income (other than that required by law to determine eligibility for participation in a program or for receiving financial
assistance under such a program).

 
The District Administrator shall establish procedures to provide parents with the opportunity to inspect any materials created by a
third party used in conjunction with any such survey, analysis, or evaluation before the survey/evaluation is administered or
distributed by the school to the student. The parent will have access to the survey/evaluation within a reasonable period of time
after the request is received by the building principal.
 
[NOTE: The following arrangements to protect privacy or equivalent must be inserted.]
 
Consistent with parental rights, the Board directs building and program administrators to:
 

A. notify parents in writing of any surveys, analyses, or evaluations which may reveal any of the information, as identified in
A-H above, in a timely manner, and which allows interested parties to request an opportunity to inspect the survey,
analysis, or evaluation; and the administrator to arrange for inspection prior to initiating the activity with students;
 

B. allow the parents the option of excluding their student from the activity;
 

C. report collected data in a summarized fashion which does not permit one to make a connection between the data and
individual students or small groups of students;
 

D. treat information as identified in A-H above as any other confidential information in accordance with Policy 8350 -
Confidentiality and Policy 8330 - Student Records.
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For the privacy of students whose parents request that they not take part in the survey, arrangements will be made prior to the
time period when the survey will be given, for the student(s) to go to
 

( ) the Library
 
( ) the Instructional Materials Center
 
( ) the Guidance Office
 
( ) a supervised location

 
where under the supervision of a staff member, the student will be provided with an alternate activity.
 
The Board shall not collect or use personal information obtained from students or their parents for the purpose of marketing or for
selling that information.
 
The District Administrator is directed to provide notice directly to parents of students enrolled in the District of the substantive
content of this policy at least annually at the beginning of the school year, and within a reasonable period of time after any
substantive change in this policy. In addition, the District Administrator is directed to notify parents of students in the District, at
least annually at the beginning of the school year, of the specific or approximate dates during the school year when the
administration of any survey by a third party that contains one or more of the items described in A through H above are scheduled
or expected to be scheduled.
 
The notice shall provide the following:
 

A. Notice of the specific or approximate dates during the school year when the following activities are scheduled or expected
to be scheduled:
 

1. activities involving the collection, disclosure, or use of personal information collected from students for the purpose
of marketing or for selling that information (or otherwise providing that information to others for that purpose);
 

2. the administration of any survey by a third party that contains one or more of the items described in A through H
above.
 

B. The opportunity for the parents to opt their child(ren) out of participation in any survey involving any of the items above.
 
Parents have the right to inspect, upon request, any instrument used in the collection of personal information before the
instrument is administered or distributed to the student. The parent will have access to the instrument within a reasonable period
of time after the request is received by the building principal.
 
The term "personal information" means individually identifiable information including: a student or parent's first and last name; a
home or other physical address (including street name and the name of the city or town); a telephone number; and a Social
Security identification number.
 
This section does not apply to the collection, disclosure, or use of personal information collected from students for the exclusive
purpose of developing, evaluating, or providing educational products or services for or to student or educational institutions, such
as the following:
 

A. college or other postsecondary education recruitment, or military recruitment
 

B. book clubs, magazines, and programs providing access to low-cost literary products
 

C. curricular and instructional materials used by elementary and secondary schools
 

D. tests and assessments used by elementary schools and secondary schools to provide cognitive, evaluative, diagnostic,
clinical, aptitude, or achievement information about students (or to generate other statistically useful data for the purpose
of securing such tests and assessments) and the subsequent analysis and public release of the aggregate data from such
tests and assessments
 

E. the sale by students of products or services to raise funds for school-related or education-related activities
 

F. student recognition programs
 
For purposes of this policy, the term "parent" includes a legal guardian or other person standing in loco parentis (such as
grandparent or stepparent with whom the child lives or a person who is legally responsible for the welfare of the child).
 
© Neola 20222023

Legal 20 U.S.C. 1232g, 20 U.S.C. 1232h
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5335 - CARE OF STUDENTS WITH CHRONIC HEALTH CONDITIONS
 
Students with chronic health conditions will be provided with a free appropriate public education. If their impairment does not
require specially designed instruction for them to benefit educationally, they will be eligible for
accommodations/modifications/interventions of the regular classroom, curriculum, or activity (i.e. the school setting) with every
effort made to provide them with the same access to an education as students without disabilities. Such
accommodations/modifications/interventions will be provided pursuant to a Section 504 Plan (Form 2260.01A F13).
 
Chronic health conditions, for the purposes of this policy, shall include, but not be limited to:
 

A. ( ) "peanut" and other food allergies;
 

B. ( ) allergies;
 

C. ( ) asthma;
 

D. ( ) diabetes;
 

E. ( ) seizure disorder;
 

F. ( ) neuro-muscular disorder; and
 

G. ( ) _______________________.
 
All information regarding student identification, health care management, and emergency care shall be safeguarded as personally
identifiable information in accordance with Policy 8330 - Student Records and Policy 8350 - Confidentiality.
 
The District will coordinate school health practices for the management of a chronic health condition and shall provide for:
 

A. ( ) identification of individuals with chronic health conditions;
 

B. ( ) development of Individual Health Plans (IHP) and/or Emergency Action Plans (EAP) as appropriate;
 

C. ( ) coordination of health care management activities by school staff;
 

D. ( ) communication among school staff who interact with children with chronic health conditions;
 

E. ( ) development of protocols to prevent exposure/episodic reactions;
 

F. ( ) awareness and training of school staff regarding Board policy on acute and routine management of chronic health
conditions, information on signs and treatment of chronic health conditions, medication and administration, and emergency
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protocols for dealing with reactions in "unusual" situations such as field trips;
 

G. ( ) _____________________________________________________________;
 

H. ( ) _____________________________________________________________.
 
School health practices shall provide students with chronic health conditions the opportunity for:
 

A. ( ) full participation in physical activities when students are well;
 

B. ( ) modified activities as indicated by the student's EAP, IHP, 504 plan, or Individualized Education Plan ("IEP");
 

C. ( ) access to preventative medications before activity (as prescribed by their medical providers) and immediate access to
emergency medications during activity;
 

D. ( ) communication regarding student health status between parents, physicians, teachers (particularly physical education
teachers), and coaches;
 

E. ( ) ___________________________________________________________________________;
 

F. ( ) ___________________________________________________________________________.
 
Healthcare management activities shall include:
 

A. ( ) procedures to obtain, maintain, and utilize written EAP and/or IHP, signed by the child's parents and a physician, for
each student with a chronic health condition;
 

B. ( ) a standard emergency protocol in place for students experiencing a distress reaction if they do not have a written EAP
and/or IHP on-site;
 

C. ( ) established communication strategies for students to use to tell an adult they may be having a health-related problem;
 

D. ( ) procedures for students to have immediate access to medications, in accordance with Policy 5330 - Administration of
Medication/Emergency Care and AG 5330 - Administration of Medications, that allow students to self-care and self-
administer medications, inhalers, and epinephrine auto-injectors, as prescribed by a medical professional and approved by
parents;
 

E. ( ) prevention strategies to avoid causal elements;
 

F. ( ) case management for students with frequent school absences, school health office visits, emergency department visits,
or hospitalizations due to chronic health conditions;
 

G. ( ) management and care of the student's chronic health condition in the classroom, in any area of the school or school
grounds, or at any school-related activity or event;
 

H. ( ) _______________________________________________;
 

I. ( ) _______________________________________________.
 
Staff will be trained about chronic health conditions and their control ( ) at least annually [END OF OPTION] in each school in
which there is a student with a chronic health condition.
 
[ ] Designated staff who have responsibility for specialized services such as giving inhaler treatments or injections, or conducting
glucose and/or ketone tests shall be provided training specific to the procedures, ( ) at least annually, [END OF OPTION] by a
licensed health professional.
 
[ ] The ( ) school nurse ( ) principal [END OF OPTION] shall maintain a copy of the training program and the records of training
completed by school employees.
 
[ ] Administrative guidelines shall provide guidance for the implementation of this policy.
 
© Neola 20222023
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5341 - EMERGENCY MEDICAL AUTHORIZATION
 
The District will distribute annually to parents of all students the Emergency Medical Authorization Form ( ) via their Student
Information System (SIS) [END OF OPTION]. In the event emergency medical treatment for a student is necessary, the District
will adhere to the instructions on the authorization form.
 
The Emergency Medical Authorization Form will be kept in a separate, easily accessible, physical or electronic file in each school
building or student management system during the school year. 
 
Any time a student or a group of students is taken out of the District to participate in a school event, the staff in charge of the
event must take the Emergency Medical Forms for those students. This includes, and is not limited to, students involved in music
trips, athletic trips, field trips, and academic contests. This does not include student spectators at events.
 
Whenever it is necessary for staff members to use emergency procedures in order to care properly for a student, they are to follow
Policy 5340 - Student Accidents/Illness/Concussion & Sudden Cardiac Arrest ( ) and the procedures described in the District
Administrator's administrative guidelines (( ) AG 5340A - Student Accident or Illness, ( ) AG 5340B - Health Emergencies and First
Aid Care, and ( ) AG 5340D - Transportation for Ill or Injured Students) [END OF OPTION] and are not to abide by any "Do Not
Resuscitate" (DNR) agreement that may exist for a student, unless ordered to do so by a court of law.
 
© Neola 20192023

Legal 118.29(4), Wis. Stats.

Last Modified by Ryan Peterson on August 15, 2023
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5451 - STUDENT RECOGNITION
 
The Board of Education values and promotes student excellence and wishes to inculcate in supports District efforts that instill
in students the desire to do their best in all things. It shall be the policy of this Board, therefore, to recognize outstanding
student accomplishment in the curricularacademic, co-curricular, and extra-curricular areas.
 
The Board authorizes the District Administrator to develop a plan for recognition of outstanding student achievement and
excellence based on well-defined, consistent criteria and standards.
 
© Neola 19982023

Last Modified by Ryan Peterson on August 15, 2023
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5460 - GRADUATION REQUIREMENTS
 
It shall be the policy of the Board to acknowledge each student's successful completion of the instructional program appropriate to
the achievement of District goals and objectives as well as personal proficiency by the awarding of a diploma at fitting graduation
ceremonies.
 
A student must earn ____ (__) credits, including the credit requirements set by State statute, to be eligible to receive a diploma,
provided all other requirements as determined by the State and the Board are met. The Board requires the following credit
requirements for a diploma:
 
 English 4 credits 
  
Mathematics 3 credits 
  
Science 3 credits 
  
Social Studies 3 credits 
  
Health 0.5 credits 
  
Physical Education 1.5 credits 
  
Electives ______ credits 
 
In order to earn a high school diploma, a student must successfully complete a civics assessment in accordance with State statute.
 
A student must also have participated in curriculum relating to financial literacy in order to earn a diploma.
 
In accordance with State law, a Board may not grant a high school diploma to any student unless, during the high school grades,
the student has been enrolled in a class or has participated in an activity approved by the Board during each class period of each
school day, or the student has been enrolled in an alternative education program (defined in s.  115.28(7)(e)1), Wis. Stats.) or is
participating in a Board-approved program that allows a student enrolled in the high school grades who has demonstrated a high
level of maturity and personal responsibility to leave the school premises for up to one (1) class period each day if the student
does not have a class scheduled during that class period.
 
[ ] A student must successfully complete the community service requirement in order to receive a high school diploma.
 
[ ] The Board may approve a course or courses in career and technical education that it determines may satisfy up to a total of
one (1) credit of mathematics and/or science credit.
 
The Board may waive graduation requirements, except for the core requirements, in exceptional cases to suit the needs of a
student subject to Wis. Admin Code, §§ PI 18.03 and PI 18.04.
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[DRAFTING NOTE: ANY OF THE FOLLOWING STATUTORY OPTIONS MAY BE INCLUDED IN THIS POLICY.]
 
[OPTION #1 - The State statute permits, but does not require, the Board to allow students to use a physical activity
to substitute for a 0.5 credit of physical education with the completion of a 0.5 credit of academic subjects.]
 
[ ] Physical Education Credits
 
[ ]  Students who have participated in interscholastic athletics, ( ) marching band, ( ) cheerleading, or ( ) [additional activities
may be added] for at least [specify period of involvement required] as defined in the ___________________ handbook,
while enrolled in grades ( ) nine (9), ( ) ten (10), ( ) eleven (11) and ( ) twelve (12), and as documented by the _____________
[athletic director, assistant principal, guidanceschool counselor, etc.] ( ) and approved by the principal, may be excused
from 0.5 credits of the high school physical education requirement, provided they take an additional 0.5 credit in English, social
studies, mathematics, science, or health education, at their choosing.
 
[ ] The Board may grant, upon a student’s request, permission for that student to take an additional 0.5 credit in English, social
studies, mathematics, science, or health education towards high school graduation requirements in lieu of 0.5 credits in physical
education based on the students participation in an organized physical activity the Board deems appropriate for this purpose. The
student’s participation in such organized school activity must meet the stated requirements of the Board in terms of duration of
participation and verification of same.
 
[END OF OPTION #1]
 
[OPTION #2: The State statute permits, but does not require, the Board to allow students to earn high school
graduation credits while enrolled in middle school.]
 
[ ] Graduation Credit as a Middle School Student
 
[ ] The Board permits students in 7th or 8th grade to earn credit towards a high school diploma in any class taken that is approved
by the Board for such purpose, provided that the student is academically prepared based on performance on approved student
assessments. Any course designated for high school credit at the middle school level must be taught by a teacher with high school
certification in the subject matter and must be taught using curriculum and assessments equivalent to those used in the subject at
the high school level.
 
Credit may be earned in (must select one (1) of the following:) ( ) any subject area meeting the requirements under this
policy ( ) any of the core required course areas of English, social studies, mathematics, science, physical education, or health ( )
any course qualifying for credit in an elective area.
 
Courses taken by middle school students for high school credit shall appear on the students’ high school transcript, along with the
grade received ( ) [RECOMMENDED] however the grade and class will not be factored into the students’ high school grade point
average ( ) and the class will be factored into the students’ high school grade point average.
 
When classes are held at the high school, appropriate transportation shall be arranged [CHOOSE ONE] ( ) by the student's parent
( ) by the middle school principal ( ) by the District [END OF OPTIONS] prior to a student being enrolled in an approved course
at the high school.
 
The Board directs the District Administrator to develop appropriate courses after determining annually whether sufficient student
interest and appropriate staffing justifies offering such course(s). The District Administrator shall establish procedures to determine
whether a middle school student is academically prepared to take any course approved for high school credit.
 
[END OF OPTION #2]
 
[OPTION #3 - This option should be selected only if the Board does pass a resolution as required that permits credits
to be earned in this fashion. The law then requires that the Board adopt policies and procedures setting forth the
criteria.]
 
[ ] Portfolio Credits
 
[ ] Board resolution adopted ____________ [date of adoption] permits students to earn credit by demonstrating competency or
by creating a learning portfolio. If a student meets the criteria established, the course will be listed on the student’s high school
transcript and be used to meet the requirements for high school graduation.
 
A student may not earn more than half (1/2) of the credits required for high school graduation through this process.
 
[ ] The District Administrator shall develop procedures for how students may qualify for credit under this process.
 
[END OF OPTION #3]
 
[OPTION #4: The State statute permits, but does not require, a Board to establish an alternative education program
that is allowed to have its own graduation requirements as long as those requirements meet the minimum statutory
credit requirements.]
 
[ ] Alternative Education Diploma
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The Board authorizes the District Administrator to establish an alternative diploma program for students who meet the
requirements of State law but not the additional elective credit requirements established for attainment of a regular high school
diploma from the District. An alternative education program is defined as an instructional program, approved by the Board, that
utilizes successful alternative or adaptive school structures and teaching techniques and that is incorporated into existing,
traditional classrooms, or regularly scheduled curricular programs or that is offered in place of regularly scheduled curricular
programs. "Alternative educational program" does not include a private school or a home-based private educational program. (See
Policy 2451 - Program or Curriculum Modifications)
 
The IEP team and any other necessary members will review the student's academic progress and the alternative achievement
standards for graduation criteria.
 
[END OF OPTION #4]
 
Students With Disabilities
 
Students with disabilities who properly complete the programs specified in their I.E.P. and have received the recommendation of
the I.E.P. Committee may participate in graduation activities and may be awarded
 

( ) a diploma (provided the student satisfied the District's high school graduation requirements). (see Policy 5460.01 -
Diploma Deferral)
 
( ) a certificate of attendance. (see Policy 5460.01 - Diploma Deferral) 

 
Graduation Activities and Ceremony
 
A student may be denied participation in graduation activities for disciplinary reasons and/or for non-payment of fees. The District
Administrator and high school principal may establish additional requirements for participation in the graduation activities and may
organize said activities to have the appearance and decorum deemed reflective of the District.
 
Policy Reporting and Review
 
The principal of the high school shall prepare a report describing the District's policies on high school graduation standards,
including a list of courses required under State law and the number of hours in each school term required to earn one (1) credit for
those courses. Additionally, any change to the District's policies shall also be reported to the Department of Public Instruction or
other appropriate agency after it has been approved by the Board and signed by the Board president, the District Administrator,
and the principal.
 
It shall be the policy of the Board to periodically review and revise this policy specifying the criteria for awarding a diploma.
 
© Neola 20202023

Legal 115.28, 118.30, 118.33, Wis. Stats.
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Technical Correction - Vol. 32, No. 2, Technical Corrections
 
5463 - CREDITS FROM NONPUBLIC SCHOOLS
 
In recognizing its responsibility to uphold the minimum educational standards of the State of Wisconsin, the Board of Education
establishes the following policy and criteria regarding the acceptance of credits for students transferring to the high school from
nonpublic schools, whether they are private schools, as defined by law, or other types of schools.
 
For credit or course-work to be accepted for courses taken in such schools, assurance of compliance with minimum requirements
established by the State must be provided. Recognition of credits or course-work shall be granted when the proper assurance and
the student's transcript has been received.
 
Accepted credits from nonpublic schools will be entered on the student’s transcript with a notation of the school at which the
credits were earned.
 
Grades in courses from nonpublic schools, other than home-based schools, that have been accepted for credit ( ) will be entered (
) will not be entered ( ) will be entered as Pass/Fail [END OF OPTION] on the student’s transcript. Such grades ( ) will ( ) will
not [END OF OPTION] be considered for grade point average and class ranking.
 
[ ] Credits and grades from home-based schools shall follow the provisions set forth in AG 9270 – Home-Based Private Education
Students.
 
The District reserves the right to assess such transfer students in order to determine proper placement and to be assured the
student can demonstrate the academic proficiencies which are prerequisite to a placement.
 
© Neola 20162023

Legal P.I. 18, Wis. Adm. Code
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5500 - STUDENT CODE OF CLASSROOM CONDUCT
 
Respect for law and for those persons in authority shall be expected of all students. This includes conformity to school rules as well
as general provisions of law regarding minors. Respect for the rights of others, consideration of their privileges, and cooperative
citizenship shall also be expected of all members of the school community.
 
Respect for real and personal property; pride in one's work; achievement within the range of one's ability; and exemplary personal
standards of courtesy, decency, and honesty should be maintained in the schools of this District.
 
The District Administrator shall establish procedures to carry out Board policy and philosophy, and shall hold all school personnel,
students, and parents responsible for the conduct of students in schools, on school vehicles, and at school-related events.
 
Student conduct on or adjacent to school premises, on school vehicles, and at school-related events and activities shall be
governed by the rules and provisions of the Student Code of Classroom Conduct. ( ) In addition, student conduct on internet-
based social media outlets, when such conduct forms a sufficient connection to school or staff, is governed by the Code of Conduct.
This Code of Classroom Conduct shall include the following items:
 

A. specification of what constitutes dangerous, disruptive, or unruly behavior that interferes with the ability of the teacher to
teach effectively, which therefore permits the teacher to remove the student from class;
 

B. other student conduct that may be used by a teacher as a basis to remove a student from class; and
 

C. procedures for notifying the parent of a student's removal and procedures for placement of a student that has been
removed from class.

 
The Code of Conduct, developed by a committee created by the Board for that reason consisting of parents, students, Board
members, school administrators, teachers, student services professionals, and other appointed residents, and, once created,
shall be reviewed by the Board
 

( ) annually.
 
( ) periodically.

 
[ ]  Removal of a student from a class that is  consistent with the Code of Conduct does not constitute a report under Policy
8462.01 - Threats of Violence. If the staff member believes in good faith that the threat represents a serious and imminent threat
to the health or safety of students, staff, or others, and the threat is a threat of violence made in or targeted at a school.
Staffschool, staff must still report such threats as described in Policy 8462.01 - Mandatory Reporting of Threats of Violence.
 
© Neola 20192023

Legal
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ega
175.32, Wis. Stats.

118.13, Wis. Stats.

118.164, Wis. Stats.

120.13, Wis. Stats.

Wis. Admin. Code P.I. 9.03

Wis. Admin. Code P.I. 41

Fourteenth Amendment, U.S. Constitution

20 U.S.C. Section 1681, Title IX of Education Amendments Act

20 U.S.C. Section 1701 et seq., Equal Educational Opportunities Act of 1974

29 U.S.C. Section 794, Rehabilitation Act of 1973

42 U.S.C. Section 2000 et seq., Civil Rights Act of 1964

42 U.S.C. 12101 et seq., The Americans with Disabilities Act of 1990

Vocational Education Program Guidelines for Eliminating Discrimination and Denial of Services,
Department of Education, Office of Civil Rights, 1979

Last Modified by Ryan Peterson on August 15, 2023
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5517.01 - BULLYING
 
The Board is committed to providing a safe, positive, productive, and nurturing educational environment for all of its students. The
Board encourages the promotion of positive interpersonal relations between members of the school community. Bullying toward a
student, whether by other students, staff, or third parties is strictly prohibited and will not be tolerated. This prohibition includes
physical, verbal, and psychological abuse. The Board will not tolerate any gestures, comments, threats, or actions which cause or
threaten to cause bodily harm or personal degradation. This policy applies to all activities in the District, including activities on
school property, including at any of the school buildings or other property used exclusively or in part, whether leased or owned by
the District, for the purpose of school-related functions or events; or while traveling to or from school or to and from school-
sponsored functions or events; in transporting vehicles arranged for by School District officials. The policy applies as well during
activities that occur off school property if the student or employee is at any school-sponsored, school-approved, or school-related
activity or function, such as field trips or athletic events where students are under the supervision of school authorities, or where
an employee is engaged in school business, or where there is otherwise a connection to the school such that the conduct at issue
affects or is intended to affect the student’s educational environment. (see also Policy 3362.01 and Policy 4362.01 - Threatening
Behavior Toward Staff Members)
 
Definitions
 
"Bullying"
 
Bullying is deliberate or intentional behavior using words or actions, intended to cause fear, intimidation, or harm. Bullying may be
a repeated behavior and involves an imbalance of power. Furthermore, it may be serious enough to negatively impact a student's
educational, physical, or emotional well-being. The behavior may be motivated by an actual or perceived distinguishing
characteristic such as, but not limited to: age; national origin; race; ethnicity; religion; gender; gender identity; sexual
orientation; physical attributes; physical or mental ability or disability; and social, economic, or family status; however, this type of
prohibited bullying behavior need not be based on any of those particular or other particular characteristics. It includes, but is not
necessarily limited to, such behaviors as stalking, cyberbullying, intimidating, menacing, coercing, name-calling, taunting, making
threats, and hazing.
 
Some examples of Bullying are:
 

A. Physical – hitting, kicking, spitting, pushing, pulling, taking and/or damaging personal belongings or extorting money,
blocking or impeding student movement, unwelcome physical contact.
 

B. Verbal – taunting, malicious teasing, insulting, name-calling, making threats.
 

C. Psychological – spreading rumors, manipulating social relationships, coercion, or engaging in social exclusion/shunning,
extortion, or intimidation.
 

D. ""Cyberbullying" – the use of information and communication technologies, such as e-mail, cell phone and pager text
messages, instant messaging (IM), defamatory personal websites, and defamatory online personal polling websites, to
support deliberate, repeated, and hostile behavior by an individual or group that is intended to harm others."
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The Board recognizes that cyberbullying can be particularly devastating to young people because:
 

1. cyberbullies more easily hide behind the anonymity that the Internet provides;
 

2. cyberbullies spread their hurtful messages to a very wide audience with remarkable speed;
 

3. cyberbullies do not have to own their own actions, as it is usually very difficult to identify cyberbullies because of
screen names, so they do not fear being punished for their actions; and
 

4. the reflection time that once existed between the planning of a prank – or a serious stunt – and its commission has
all but been erased when it comes to cyberbullying activity;
 

5. cyberbullies hack into or otherwise gain access to another’s electronic accounts (e-mails, social media, etc.) and
posing as that individual with the intent to embarrass or harm the individual.
 

Cyberbullying includes, but is not limited to, the following:
 

1. posting slurs or rumors or other disparaging remarks about a student on a website or on weblog;
 

2. sending e-mails or instant messages that are mean or threatening, or so numerous as to drive up the victim’s cell
phone bill;
 

3. using a camera phone to take and send embarrassing photographs of students;
 

4. posting misleading or fake photographs of students on websites.

"Harassment" includes, but is not limited to, any act which subjects an individual or group to unwanted, abusive behavior of a
nonverbal, verbal, written, or physical nature on the basis of sex (including transgender status, change of sex, or gender identity),
race, color, national origin, religion, creed, ancestry, marital or parental status, sexual orientation, physical, mental, emotional, or
learning disability, or any other characteristic protected by Federal or State civil rights laws. Harassment is prohibited by Policy
5517 – Student Anti-Harassment.
 
"Staff" includes all school employees and Board members.
 
"Third parties" include, but are not limited to, coaches, school volunteers, parents, school visitors, service contractors, vendors,
or others engaged in District business, and others not directly subject to school control at inter-district or intra-district athletic
competitions or other school events.
 
For a definition of and instances that could possibly be construed as hazing, consult Policy 5516.
 
Complaint Procedures
 
Any student who believes they have been or are the victim of bullying should immediately report the situation to the building
principal or assistant principal, or the District Administrator. The student may also report concerns to a teacher or counselor who
will be responsible for notifying the appropriate administrator or Board official. Complaints against the building principal should be
filed with the District Administrator. Complaints against the District Administrator should be filed with the Board President.
 
Complaints against a Board member shall be filed with ( ) the Board President unless the complaint is against the President in
which case the complaint shall be filed with the Board Vice President ( ) another Board member ( ) the District Administrator ( )
either another Board member or with the District Administrator depending on the complainant's preference [END OF OPTIONS],
who is authorized to contact District legal counsel for assistance in handling the complaint.
 
Every student is encouraged to report any situation that they believe to be bullying behavior directed toward a student. Reports
may be made to those identified above.
 
All school staff members and school officials who observe or become aware of acts of bullying are required to report these acts to
the building principal or assistant principal, or the District Administrator.
 
Reports of bullying may be made verbally or in writing and may be made confidentially. All such reports, whether verbal or in
writing, will be taken seriously and a clear account of the incident is to be documented. A written record of the report, including all
pertinent details, will be made by the recipient of the report.
 
All complaints about behavior that may violate this Policy shall be investigated promptly by the Principal. The staff member who is
investigating the report of bullying shall interview the victim(s) of the alleged bullying and collect whatever other information is
necessary to determine the facts and the seriousness of the report.
 
If, during an investigation of a reported act of bullying in accordance with this Policy, the Principal determines that the reported
misconduct may have created a hostile learning environment, discrimination, and/or may have constituted harassment based on
sex (transgender status, change of sex, or gender identity), race, color, national origin, religion, creed, ancestry, marital or
parental status, sexual orientation, physical, mental, emotional, or learning disability, or any other characteristic protected by
Federal or State civil rights laws, the Principal will report the act of bullying to one (1) of the Compliance Officers who shall assume
responsibility to investigate the allegation in accordance with Policy 5517 – Student Anti-Harassment or Policy 2260 -
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Nondiscrimination and Access to Equal Educational Opportunity. Additionally, complaints alleging sexual harassment on the basis of
sex are also covered by and subject to the investigation procedures in Policy 2266 - Nondiscrimination on the Basis of Sex in
Education Programs or Activities. If the investigation under Policy 5517 - Student Anti-harassment, Policy 2260 - Nondiscrimination
and Access to Equal Educational Opportunity, or Policy 2266 - Nondiscrimination on the Basis of Sex in Education Programs or
Activities does not substantiate harassment based on one (1) or more of the Protected Classes, the complaint of bullying shall still
be investigated under this Policy.
 
I f the matter or complaint involves the District Administrator or a member of the Board, it is appropriate to  engage outside legal
counsel to conduct the investigation consistent with this policy. Legal counsel shall conduct a prompt investigation. The Board
attorney is authorized to designate an outside third party to conduct the investigation. The Board attorney or designee will arrange
such meetings as may be necessary with all concerned parties within five (5) business days after receipt of the information or
complaint. The parties will have an opportunity to submit evidence and a list of witnesses. All findings related to the complaint will
be reduced to writing. The Board attorney or designee conducting the investigation shall notify the complainant and parents as
appropriate (in writing) when the investigation is concluded and the findings are made.
 
Parents of each student involved in the bullying report will be notified prior to the conclusion of the investigation. The District shall
maintain the confidentiality of the report and any related student records to the extent required by law.
 
If the investigation finds that bullying has occurred, it will result in prompt and appropriate remedial and/or disciplinary action.
This may include student discipline including, but not limited to, reprimand, suspension, or possible expulsion. Further, the result
of an investigation that finds that bullying has occurred may result in discharge for employees, exclusion for parents, guests,
volunteers, and contractors, and removal from any official position and/or a request to resign for Board members. Individuals may
also be referred to law enforcement officials.
 
The complainant shall be notified of the findings of the investigation, and as appropriate, that remedial action has been taken.
 
This policy shall not be interpreted to infringe upon the First Amendment rights of students (i.e., to prohibit a reasoned and civil
exchange of opinions, or debate, that is conducted at appropriate times and places during the school day and is protected by State
or Federal law).
 
Retaliation/False Reports
 
Retaliation against any person who reports, is thought to have reported, files a complaint, or otherwise participates in an
investigation or inquiry concerning allegations of bullying is prohibited and will not be tolerated. Such retaliation shall be
considered a serious violation of Board policy and independent of whether a complaint is substantiated. Suspected retaliation
should be reported in the same manner as bullying. Making intentionally false reports about bullying for the purpose of getting
someone in trouble is similarly prohibited and will not be tolerated. Retaliation and intentionally making a false report may result in
disciplinary action as indicated above.
 
If a student or other individual believes there has been bullying, regardless of whether it fits a particular definition, they should
report it and allow the administration to determine the appropriate course of action.
 
Privacy/Confidentiality
 
The School District will respect the privacy of the complainant, the individual(s) against who the complaint is filed, and the
witnesses as much as possible, consistent with the Board’s legal obligations to investigate, inform parents, take appropriate action,
and conform with any discovery or disclosure obligations. All records generated under this policy and its related administrative
guidelines shall be maintained as confidential to the extent permitted by law.
 
To the extent appropriate in conducting a thorough investigation and/or as legally permitted, confidentiality will be maintained
during the investigation process.
 
Notification
 
Notice of this policy will be annually distributed to all students enrolled in the School District and their parents. The policy will also
be provided to organizations in the community having cooperative agreements with the schools. Additionally, the policy or a
summary will be incorporated into the teacher, student, and parent handbooks.
 
The School District will also provide a copy of the policy to any person who requests it.
 
Records and Reports
 
Records of investigations will be maintained in accordance with Policy 8330 - Student Records and State law.
 
[DRAFTING NOTE: An annual summary report is not required by statute, however, this provision was included in the
initial model bullying policy that the Department of Public Instruction (DPI) was required to develop by law. If your
District does not provide this report annually to the Board, do not include this language.]
 
[ ] An annual summary report shall be prepared and presented to the Board, which includes trends in bullying behavior and
recommendations on how to further reduce bullying behavior. The annual report will be available to the public. [END OF OPTION]
 
Education and Training
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In support of this policy, the Board promotes preventative educational measures to create greater awareness of bullying behavior.
The District Administrator shall provide appropriate training to all members of the School District community related to the
implementation of this policy and its accompanying administrative guidelines. All training regarding the Board’s policy and
administrative guidelines on bullying will be age and content appropriate.
 
© Neola 20222023

Legal 118.46, Wis. Stats.

Last Modified by Ryan Peterson on August 15, 2023
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6146 - POST-ISSUANCE TAX-EXEMPT BOND COMPLIANCE
 
[DRAFTING NOTE: Final Policy should be reviewed by District Bond Counsel.]
 
The Board may from time to time issue bonds and other obligations. These interests are excludable from gross income for Federal
income tax purposes or are excludable from interest that is paid in whole or in part by the Federal government or which bonds
otherwise enjoy certain preferential treatment under the Internal Revenue Code of 1986, as amended, (the "code") or regulations
developed implementing the Code (the "regulations"). Such obligations may include tax-exempt obligations and/or obligations
eligible for tax credits (direct subsidies to the School District or tax credits to bond owners). All such tax-exempt obligations or tax-
advantaged obligations are referred to herein as "Obligations," whether in the form of general obligation bonds, revenue bonds,
bond anticipation notes, tax anticipation notes, lease-purchase obligations, installment-purchase obligations, or otherwise.
 
This policy documents practices and describes various procedures and systems designed to identify on a timely basis facts relevant
to demonstrating compliance with the requirements that must be satisfied subsequent to the issuance of Obligations in order that
the interest on such Obligations continues to be eligible to be excluded from gross income for Federal income tax purposes or that
the Obligations continue to receive tax-advantaged treatment. The Federal tax law requirements applicable to each issue of
Obligations will be detailed in the nonarbitrage or tax compliance certificate prepared by bond counsel (the "Tax Certificate") and
signed by officials of the District and the post-closing compliance checklist provided by bond counsel with respect to such issue.
This policy establishes a permanent, ongoing structure of practices and procedures that will facilitate compliance with the Code,
Treasury Regulations and SEC Rule 15c2-12 (the "Rule").
 
The Board recognizes that compliance with applicable provisions of the Code and Treasury Regulations is an ongoing process,
necessary during the entire term of the Obligations, and is an integral component of the District's debt management. Accordingly,
the analysis of those facts and implementation of this Policy will require ongoing monitoring and consultation with an attorney
experienced in legal work relating to the issuance of tax-exempt obligations or tax-advantaged obligations ("Bond Counsel") and
the District's accountants.
 
This policy doesn't address any post-issuance compliance requirements under State law. Nor is this policy a substitute, or a
replacement, for any Tax Certificate or a post-issuance compliance checklist relating to specific Obligations. The District is
responsible for compliance with any such Tax Certificate or post-issuance compliance checklist.
 
This policy may be modified, expanded, abridged, or otherwise amended only by the Board upon consultation with the District's
attorney and Bond Counsel, but without any notice to or consent from any trustee, bondholder, or any other person.
 
The general purpose of the policies set forth herein is to ensure compliance with post-issuance Federal tax requirements generally
falling into the following two (2) categories:
 

A. Qualified Use of Proceeds and Financed Property
 
Qualified use requirements generally require monitoring of the various direct and indirect uses of bond-financed property
over the life of the bonds and calculations of the percentage of nonqualified uses.
 

B. Arbitrage Yield and Rebate

Arbitrage requirements also require monitoring over the life of the bonds to determine whether the yield on investments



8/17/23, 11:37 AM BoardDocs® PL

https://go.boarddocs.com/wi/sdman/Board.nsf/Private?open&login# 2/3

acquired with bond proceeds are properly restricted and the District must file Form 8038-T to pay a yield reduction payment
and/or rebate payment.

 
Responsible Official
 
The Board designates the ( ) Board President ( ) District Administrator ( ) Business Manager [END OF OPTION] as the Bond
Compliance Officer with primary responsibility in post-issuance compliance. The compliance officer is authorized to obtain the
assistance of the following in carrying out necessary functions under this policy:
 

A. ( ) Bond Counsel – the District’s legal counsel that assists in the bond issuance
 

B. ( ) External Financial Advisors – the District’s accounting firm or other financial advisor
 

C. ( ) Bond Paying Agent/Trustee
 

D. ( ) Rebate Analyst
 
All personnel that are responsible for ensuring post-issuance compliance with the tax rules must receive training or educational
resources, as determined appropriate by the Bond Compliance Officer.
 
Post-Issuance Duties
 
The Bond Compliance Officer will engage in a detailed review of post-issuance tax compliance with the tax rules to identify
instances of noncompliance and prevent violations from occurring, or timely correct identified violations, if possible. When failures
to comply with post-issuance compliance requirements are identified, the Bond Compliance Officer will promptly consult with bond
counsel to determine if remedial action is available or if some other action is required.
 
Private Use
 
Bond-financed projects are subject to rules and limitations on private use. Private use includes non-governmental activity through
leases, management agreements, research agreements, and other types of activity in which a non-governmental entity obtains a
benefit or interest in the bond-financed project beyond that normally provided to the public. In the event such special usage is
contemplated, the Bond Compliance Officer must assure compliance with applicable tax regulations.
 
Use of Bond Proceeds
 
The Bond Compliance Officer shall assure that bond funds are used for the purpose for which the bond issue is authorized and that
any project with a combination of authorized expenses from bond proceeds and other funds results in expenses paid for with bond
proceeds that are clearly identified and properly recorded.
 
The Bond Compliance Officer must assure that investment activities are conducted at fair market value and may employ bidding
procedures to establish a safe harbor. The Bond Compliance Officer shall be aware of any yield restrictions on any bond issue and
monitor such. In the event that reimbursement is required, the Bond Compliance Officer shall work with the District’s advisors to
complete and record those transactions and to assure proper filings with the IRS.
 
Recordkeeping Requirements
 
The Bond Compliance Officer is responsible for the maintenance of records relating to the bond financings and for the transfer of
all such records to their successor. In the event that different persons are responsible for different aspects of compliance with the
tax rules (for example, the investment of bond proceeds and expenditure of bond proceeds on projects), the Bond Compliance
Officer will assure coordination with all involved and retention of complete records. The following records, as applicable, shall be
retained:
 

A. audited financial statements of the School District throughout the period of the bond issue
 

B. appraisals, surveys, and studies pertaining to the facilities financed with the proceeds of bonds, as well as any and all
contracts entered into for the construction, renovation, or purchase of bond-financed facilities
 

C. all public discourse concerning the bonds, including informative materials distributed by the District, as well as other
publications, such as third party studies, newspaper articles, etc.
 

D. paying Agent or trustee statements
 

E. all records regarding the management of bond funds, including investments and the gains (or losses) from such
investments; and including specifically trustee statements regarding investments, investment contracts, or other such
instruments
 

F. Board resolutions authorizing reimbursement of bond funds or earned interest, and accounting of any such disbursements
 

G. ledger of bond expenditures (including costs of issuance) and the dates and amounts of such expenditures (including
requisitions, draw schedules, draw requests, invoices, bills, and canceled checks with respect to such expenditures)
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H. records of the sale of any bond-financed facilities, including Board resolutions, sales documents, and accounting of
proceeds, from such sale
 

I. record of any private business uses of bond-financed facilities after the issue, including leases and subleases, licenses,
management contracts, research contracts, naming rights agreements, or other arrangements which provide special legal
entitlements to nongovernmental persons or entities
 

J. arbitrage rebate reports and records of rebate and yield reduction payments, if any
 

K. resolutions or minutes of Board meetings at which any action was taken by the Board pertaining to the bond issue or
subsequent treatment, including any formal elections under the Code or Regulations
 

L. copies of each Form 8038-T and Form 8038-R filed with the IRS and any other forms or documents filed with the IRS, and
 

M. any other documents or Board minutes regarding the Bond issue, financing, facilities, investments, reimbursements,
governmental review reports, etc.

 
The Bond Compliance Officer is responsible for the maintenance of records relating to the bond financings and for the transfer of
all such records to their successor. In the event that different persons are responsible for different aspects of compliance with the
tax rules (for example, the investment of bond proceeds and expenditure of bond proceeds on projects), the Bond Compliance
Officer will assure coordination with all involved and retention of complete records. The Board may also enter into a contract with a
third party to assist the District in complying with its continuing disclosure obligations.
 
Records of appraisals, surveys, and studies pertaining to the facilities financed with the proceeds of bonds, as well as any and all
contracts entered into for the construction, renovation, or purchase of bond-financed facilities, as applicable, shall be retained.
 
© Neola 20222023

Last Modified by Ryan Peterson on August 15, 2023
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6152 - STUDENT FEES, FINES, AND CHARGES
 
The Board may levy certain charges to students to facilitate the utilization of adequate, appropriate learning materials used in the
course of instruction. If the District determines that a student is in serious financial need, it may choose to provide any or all such
materials free of charge.  No student shall be denied any educational opportunity because of his/her inability to pay any fee or
charge imposed. (See also Policy 6152. 01 - Waiver of School Fees or Fines; and DPI guidance
(HTTP://www.dpi.wi.gov/sfs/finances/budgeting/school-fees) regarding school fees.)
 
Materials Charge
 
A charge shall not exceed the combined cost of the material used, freight and/or handling charges, and nominal add-on for loss.
Money received from the resale of such material shall be returned to the _______________ with an accurate accounting of all
transactions.
 
Fines
 
When school property, equipment, or supplies are damaged, lost, or taken by a student, a fine will be assessed. The fine will be
reasonable, seeking only to compensate the school for the expense or loss incurred.
 
[ ] The late return of borrowed books or materials from the school libraries will beis subject to appropriate fines.
 
Collection of Fees and Fines
 
Any fees (including trip fees) or fines collected by members of the staff should be handled pursuant to ( ) Policy 6630 - Cash
Handling and Deposits ( ) appropriate District procedures [END OF OPTION].
 
The District Administrator may waive fines or fees upon request, consistent with Policy 6152.01 - Waiver of School Fees or Fines.
In the event the above course of action does not result in the fee or fine being collected, the Board authorizes the
_______________ to take the student and/or his/herthe student's parents to Small Claims Court for collection. The District shall
not permit or elicit the assistance of volunteers in efforts to collect unpaid student fees or expenses, including food service
balances.
 
Student/Parent Rights
 
Nothing in this policy restricts the right of access of a parent or student to school records or to receive copies of such records, as
required by Federal and State laws.
 
Students Experiencing Homelessness - McKinney-Vento Act
 
No fine or fee shall be charged to a student identified as a student experiencing homelessness unless it is determined that the
student has the ability to pay the fee or fine and that its imposition does not create a barrier to the student's ability to enroll,
attend school, achieve academic success, or be identified as experiencing homelessness. Any dispute regarding a fine or a fee that
is imposed shall not delay the student's enrollment or serve as a barrier to enrollment by delaying the transfer of student records
to another school or school district if applicable.
 

https://dpi.wi.gov/sfs/finances/budgeting/school-fees
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Immediate enrollment notwithstanding, the waiver of fines or fees for a student experiencing homelessness shall be extended to
extra-curricular and co-curricular activities as well asin addition to academic programming.
 
[ ] Students experiencing homelessness who are able to pay [ ] fees or fines [ ] fees or fines and refuse to do so [END OF
OPTION] may be prohibited from participating in graduation ceremonies until paid. No such student shall be prevented from
receiving his/her student records, including diploma if earned, and final transcripts.
 
© Neola 20212023

Legal 118.55(5), Wis. Stats.

120.12(11), Wis. Stats.

120.12(17), Wis. Stats.

120.12(22), Wis. Stats.

121.54(8), Wis. Stats.

http://www.dpi.wi.gov/sfs/finances/budgeting/school-fees

Last Modified by Ryan Peterson on August 15, 2023
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6325 - PROCUREMENT – FEDERAL GRANTS/FUNDS
 
Procurement of all supplies, materials, equipment, and services paid for from Federal funds including any District matching funds
shall be made in accordance with all applicable Federal, State, and local statutes and/or regulations, the terms and conditions of
the Federal grant, Board policies, and administrative procedures.
 
The District Administrator shall have and use a procurement and contract administration system in accordance with the USDOE
requirements (2 C.F.R. 200.317-.326) for the administration and management of Federal grants and federally-funded programs.
The District shall maintain oversight that requires contractors to perform in accordance with the terms, conditions, and
specifications of their contracts or purchase orders. Except as otherwise noted, procurement transactions shall conform to the
provisions of the District’s documented general purchasing policy and administrative guidelines (Policy 6320 - Purchasing and AG
6320A - Purchasing).
 
All District employees, officers, and agents who have purchasing authority shall abide by the standards of conduct covering
conflicts of interest and governing the actions of its employees, officers, and agents engaged in the selection, award, and
administration of contracts as established in Policy 1130, Policy 3230, and Policy 4230 – Conflict of Interest.
 
The District will avoid acquisition of unnecessary or duplicative items. Additionally, consideration shall be given to consolidating or
breaking out procurements to obtain a more economical purchase and, where appropriate, an analysis shall be made of lease
versus purchase alternatives, and any other appropriate analysis to determine the most economical approach. These
considerations are given as part of the process to determine the allowability of each purchase made with Federal funds.
 
To foster greater economy and efficiency, the District may enter into State and local intergovernmental agreements where
appropriate for procurement or use of common or shared goods and services.
 
Competition
 
All procurement transactions for the acquisition of property or services required under a Federal award shall be conducted in a
manner that encourages full and open competition and in accordance with good administrative practice and sound business
judgement. In order to promote objective contractor performance and eliminate unfair competitive advantage, the District shall
exclude any contractor that has developed or drafted specifications, requirements, statements of work, or invitations for bids or
requests for proposals from competition for such procurements.
 
Some of the situations considered to be restrictive of competition include, but are not limited to, the following:
 

A. unreasonable requirements on firms in order for them to qualify to do business
 

B. unnecessary experience and excessive bonding requirements
 

C. noncompetitive pricing practices between firms or between affiliated companies
 

D noncompetitive contracts to consultants that are on retainer contracts
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D. noncompetitive contracts to consultants that are on retainer contracts
 

E. organizational conflicts of interest
 

F. specification of only a "brand name" product instead of allowing for an "or equal" product to be offered and describing the
performance or other relevant requirements of the procurement
 

G. any arbitrary action in the procurement process

Further, the District does not use statutorily or administratively imposed State, local, or tribal geographical preferences in the
evaluation of bids or proposals, unless 1) an applicable Federal statute expressly mandates or encourages a geographic
preference; or 2) the District is contracting for architectural and engineering services, in which case geographic location may be a
selection criterion provided its application leaves an appropriate number of qualified firms, given the nature and size of the project,
to compete for the contract.
 
To the extent that the District uses a pre-qualified list of persons, firms or products to acquire goods and services, the pre-qualified
list includes enough qualified sources as to ensure maximum open and free competition. The District allows vendors to apply for
consideration to be placed on the list ____________ [insert frequency see Drafting Note].
 
[Drafting Note: The District shall allow vendors not on the pre-qualified list to apply for placement on the list
periodically. The District may determine how frequently the pre-qualified list becomes open for new vendors or
whether it is open continuously.]
 
The District shall require that all prequalified lists of persons, firms, or products which are used in acquiring goods and services are
current and include enough qualified sources to provide maximum open and free competition. The District shall not preclude
potential bidders from qualifying during the solicitation period.
 
Solicitation Language (Purchasing Procedures)
 
The District shall have written procurement procedures that require that all solicitations incorporate a clear and accurate
description of the technical requirements for the material, product, or service to be procured. Such description shall not, in
competitive procurements, contain features which unduly restrict competition. The description may include a statement of the
qualitative nature of the material, product or service to be procured and, when necessary, shall set forth those minimum essential
characteristics and standards to which it shall conform if it is to satisfy its intended use. Detailed product specifications should be
avoided if at all possible.
 
When it is impractical or uneconomical to make a clear and accurate description of the technical requirements, a "brand name or
equivalent" description may be used as a means to define the performance or other salient requirements of procurement. The
specific features of the named brand which shall be met by offers shall be clearly stated; and identify all requirements which the
offerors shall fulfill and all other factors to be used in evaluating bids or proposals.
 
The Board will not approve any expenditure for an unauthorized purchase or contract.
 
Procurement Methods
 
The District shall have and use documented procedures, consistent with the standards described above, for the following methods
of procurement:
 

A. Informal Procurement Methods

When the value of the procurement for property or services under a Federal award does not exceed the simplified
acquisition threshold, or a lower threshold established by the State, formal procurement methods are not required. The
District may use informal procurement methods to expedite the completion of its transactions and minimize the associated
administrative burden and cost. The informal methods used for procurement of property or services at or below the
simplified acquisition threshold include:
 

1. Micro-purchases

Procurement by micro-purchase is the acquisition of supplies or services, the aggregate dollar amount of which does
not exceed ( ) $______ [not to exceed $10,000] ( ) the class maximum deviation by Federal Acquisition
Regulation [END OF OPTIONS]. To the maximum extent practicable, the District should distribute micro-purchases
equitably among qualified suppliers. Micro-purchases may be made without soliciting competitive quotations if the
District Administrator considers the price to be reasonable based on research, experience, purchase history or other
relevant information and documents are filed accordingly. The District shall maintain evidence of this reasonableness
in the records of all purchases made by this method.

[ ] Unless otherwise defined by State or local law, districts are responsible for determining and documenting an
appropriate micro-purchase threshold based on internal controls, an evaluation of the risk, and its documented
procurement procedures. The micro-purchase threshold used by the District shall be authorized or not prohibited
under State, local, or tribal laws or regulations. A district which is qualified as a low-risk auditee for the most recent
audit (C.F.R. 200.520) may increase the micro-purchase threshold up to $50,000. An eligible district may self-certify
the increased micro-purchase threshold on an annual basis after completing the annual internal institutional risk
assessment to identify, mitigate, and manage financial risks. The self-certification, in accordance with 2 C.F.R.
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200.334, must include a justification, clear identification of the threshold, and supporting documentation of the
qualifications listed above. [DRAFTING NOTE: The Federal regulation allows for a $50,000 threshold. While
this authority is allowed for an entity qualified as a low-risk auditee by federal regulation, this increased
threshold has not yet been addressed by the Department of Public Instruction (DPI) and Neola does not
suggest its use due to the complexity and subjectivity of the mechanism.]
 

2. Small purchases

Small purchases include the acquisition of property or services, the aggregate dollar amount of which is higher than
the micro-purchase threshold but does not exceed the simplified acquisition threshold of ( ) $______ [not to
exceed $250,000] ( ) the class maximum deviation by Federal Acquisition Regulation [END OF OPTION], except
as otherwise required by State law. Small purchase procedures require that price or rate quotations shall be
obtained from ( ) ______ ( ) an adequate number of [END OF OPTION] qualified sources. [Drafting
Note: Unless the pass-through entity or State law defines the number of quotes required, the District
may define in policy how many quotations are adequate. The number must be greater than one (1).]

Districts are responsible for determining an appropriate simplified acquisition threshold based on internal controls,
an evaluation of risk, and its documented procurement procedures which must not exceed the threshold established
in the Federal Acquisition Regulations (FAR). When applicable, a lower simplified acquisition threshold used by the
non -Federal entity must be authorized or not prohibited under State, local, or tribal laws or regulations.
 

B. Formal Procurement Methods

When the value of the procurement for property or services under a Federal award exceeds the simplified acquisition
threshold, or a lower threshold established by the State, formal procurement methods are required. Formal procurement
methods require following documented procedures. Formal procurement methods also require public advertising unless a
non-competitive procurement method can be used in accordance with the standards on competition in 200.319 or non-
competitive procurement. The formal methods of procurement are:
 

1. Sealed bids

Sealed, competitive bids shall be obtained when the purchase of, and contract for, single items of supplies,
materials, or equipment which amounts to $_______ and when the Board determines to build, repair, enlarge,
improve, or demolish a school building/facility the cost of which will exceed $150,000 unless otherwise required by
State law.

In order for sealed bidding to be feasible, the following conditions shall be present:
 

a. a complete, adequate, and realistic specification or purchase description is available;
 

b. two (2) or more responsible bidders are willing and able to compete effectively for the business; and
 

c. the procurement lends itself to a firm fixed-price contract and the selection of the successful bidder can be
made principally on the basis of price.

 
When sealed bids are used, the following requirements apply:
 

a. Bids shall be solicited in accordance with the provisions of State law and Policy 6320. Bids shall be solicited
from ( ) ______ ( ) an adequate number of [END OF OPTION] qualified suppliers, providing sufficient
response time prior to the date set for the opening of bids. The invitation to bid shall be publicly advertised.
 

b. The invitation for bids will include product/contract specifications and pertinent attachments and shall define
the items and/or services required in order for the bidder to properly respond.
 

c. All bids will be opened at the time and place prescribed in the invitation for bids; bids will be opened publicly.
 

d. A firm fixed-price contract award will be made in writing to the lowest responsive and responsible bidder.
Where specified in bidding documents, factors such as discounts, transportation cost, and life cycle costs
shall be considered in determining which bid is lowest. Payment discounts may only be used to determine the
low bid when prior experience indicates that such discounts are usually taken.
 

e. The Board reserves the right to reject any or all bids for sound documented reason.
 

2. Proposals

Procurement by proposals is a method in which either a fixed price or cost-reimbursement type contract is awarded.
Proposals are generally used when conditions are not appropriate for the use of sealed bids or in the case of a
recognized exception to the sealed bid method. Like sealed bids, Federal law does not require a competitive proposal
unless the procurement is for over $150,000. [Drafting Note: The State/District may set a lower threshold
for sealed bids and competitive proposals.]

If this method is used, the following requirements apply:
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a. Requests for proposals shall be publicized and identify all evaluation factors and their relative importance.
Any response to the publicized requests for proposals shall be considered to the maximum extent practical.
 

b. Proposals shall be solicited from ( ) _____ ( ) an adequate number of [END OF OPTION] sources.
 

c. The District shall use its written method for conducting technical evaluations of the proposals received and
for selecting recipients.
 

d. Contracts shall be awarded to the responsible firm whose proposal is most advantageous to the program,
with price and other factors considered.

 
The District may use competitive proposal procedures for qualifications-based procurement of
architectural/engineering (A/E) professional services whereby competitors' qualifications are evaluated and the most
qualified competitor is selected, subject to negotiation of fair and reasonable compensation. The method, where
price is not used as a selection factor, can only be used in procurement of A/E professional services. It cannot be
used to purchase other types of services though A/E firms are a potential source to perform the proposed effort.
 

3. Noncompetitive Procurement

Procurement by noncompetitive proposals allows for solicitation of a proposal from only one source and may be used
only when one or more of the following circumstances apply:
 

a. micro-purchases;
 

b. the item is available only from a single source;
 

c. the public exigency or emergency for the requirement will not permit a delay resulting from publicizing a
competitive solicitation;
 

d. the Federal awarding agency or pass-through entity expressly authorizes noncompetitive proposals in
response to a written request from the District;
 

e. after solicitation of a number of sources, competition is determined to be inadequate.
 
Domestic Preference for Procurement
 
As appropriate and to the extent consistent with law, the District shall, to the extent practicable under a Federal award, provide a
preference for the purchase, acquisition, or use of goods, products, or materials produced in the United States. Such requirements
shall be included in all subawards including all contracts and purchase orders for work or products under the Federal award.
 
Contract/Price Analysis
 
The District shall perform a cost or price analysis in connection with every procurement action in excess of $150,000, including
contract modifications. A cost analysis generally means evaluating the separate cost elements that make up the total price, while a
price analysis means evaluating the total price, without looking at the individual cost elements.
 
The method and degree of analysis is dependent on the facts surrounding the particular procurement situation; however, the
District shall come to an independent estimate prior to receiving bids or proposals.
 
When performing a cost analysis, the District shall negotiate profit as a separate element of the price. To establish a fair and
reasonable profit, consideration is given to the complexity of the work to be performed, the risk borne by the contractor, the
contractor’s investment, the amount of subcontracting, the quality of its record of past performance, and industry profit rates in
the surrounding geographical area for similar work.
 
Time and Materials Contracts
 
The District uses a time and materials type contract only 1) after a determination that no other contract is suitable; and 2) if the
contract includes a ceiling price that the contractor exceeds at its own risk. Time and materials type contract means a contract
whose cost to the District is the sum of: the actual costs of materials, and direct labor hours charged at fixed hourly rates that
reflect wages, general and administrative expenses, and profit.
 
Since this formula generates an open-ended contract price, a time-and-materials contract provides no positive profit incentive to
the contractor for cost control or labor efficiency. Therefore, the District sets a ceiling price for each contract that the contractor
exceeds at its own risk. Further, the District shall assert a high degree of oversight in order to obtain reasonable assurance that the
contractor is using efficient methods and effective cost controls.
 
Suspension and Debarment
 
The District will award contracts only to responsible contractors possessing the ability to perform successfully under the terms and
conditions of the proposed procurement. All purchasing decisions shall be made in the best interests of the District and shall seek
to obtain the maximum value for each dollar expended. When making a purchasing decision, the District shall consider such
factors as 1) contractor integrity; 2) compliance with public policy; 3) record of past performance; and 4) financial and technical
resources.
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The District Administrator shall have the authority to suspend or debar a person/corporation, for cause, from consideration or
award of further contracts. The District is subject to and shall abide by the nonprocurement debarment and suspension regulations
implementing Executive Orders 12549 and 12689, 2 CFR Part 180.
 
Suspension is an action taken by the District that immediately prohibits a person from participating in covered transactions and
transactions covered under the Federal Acquisition Regulation (48 C.F.R. Chapter 1) for a temporary period, pending completion of
an agency investigation and any judicial or administrative proceedings that may ensue. A person so excluded is suspended. (2
C.F.R. Part 180 Subpart G)
 
Debarment is an action taken by the District Administrator to exclude a person from participating in covered transactions and
transactions covered under the Federal Acquisition Regulation (48 C.F.R. Chapter 1). A person so excluded is debarred. (2 C.F.R.
Part 180 Subpart H)
 
The District shall not subcontract with or award subgrants to any person or company who is debarred or suspended. For contracts
over $25,000, the District shall confirm that the vendor is not debarred or suspended by either checking the Federal government’s
System for Award Management, which maintains a list of such debarred or suspended vendors at www.sam.gov; collecting a
certification from the vendor; or adding a clause or condition to the covered transaction with that vendor. (2 C.F.R. Part 180
Subpart C)
 
Bid Protest
 
The District maintains the following protest procedures to handle and resolve disputes relating to procurements and, in all
instances, discloses information regarding the protest to the awarding agency.
 
A bidder who wishes to file a bid protest shall file such notice and follow procedures prescribed by the Request For Proposals
(RFPs) or the individual bid specifications package, for resolution. Bid protests shall be filed in writing with the Office of the District
Administrator within seventy-two (72) hours of the opening of the bids in protest.
 
Within five (5) days of receipt of a protest, the District Administrator shall review the protest as submitted and render a decision
regarding the merits of the protest and any impact on the acceptance and rejection of bids submitted. Notice of the filing of a bid
protest shall be communicated to the Board and shall be so noted in any subsequent recommendation for the acceptance of bids
and awarding of contracts.
 
Failure to file a notice of intent to protest, or failure to file a formal written protest within the time prescribed, shall constitute a
waiver of proceedings.
 
Maintenance of Procurement Records
 
The District shall maintain records sufficient to detail the history of all procurements. These records will include but are not
necessarily limited to the following: rationale for the method of procurement, selection of contract type, contractor selection or
rejection, and the basis for the contract price (including a cost or price analysis).
 
© Neola 20202023

Legal 2 C.F.R. 200.317 - .326

Appendix II to Part 200

2 C.F.R. 200.520

Last Modified by Ryan Peterson on August 15, 2023
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Book Policy Manual

Section Vol. 32, No. 2, Technical Corrections, July 2023

Title Technical Correction - Vol. 32, No. 2, Technical Corrections, July 2023 - PURCHASING CARDS

Code po6424

Status From Neola

Adopted July 18, 2016

Technical Correction - Vol. 32, No. 2, Technical Corrections
 
6424 - PURCHASING CARDS
 
The Board of Education recognizes that bank credit cards ("purchasing cards") offer an alternative to existing procurement
processes and provide a convenient, efficient method of purchasing minor goods and services with a value of less than $_____ ( ),
except for unique circumstances approved by the ( ) District Administrator ( ) _______________ [END OF OPTION]. Board
employees authorized by the ( ) District Administrator ( ) _______________ may use purchasing cards only for school-related
purposes in accordance with this policy and any related administrative guidelines. Purchasing cards shall not be used to circumvent
the general purchasing procedures required by law and Board policy.
 
All approved cardholders must agree to abide by purchasing card procedures and regulations set forth in this policy and related
administrative guidelines. All transactions must be made by the individual to whom the card is issued. To combat potential fraud,
any employee that is issued a purchasing card must review all statements received within a reasonable period of time after receipt
to assure that all purchases are ones that the employee made.
 
Purchasing card providers shall be provided no individual cardholder information (e.g., credit records or social security numbers)
other than the individual cardholder’s work address.
 
The _______________ shall conduct independent regular reviews of each cardholder’s activity to verify that the purchasing card is
being used in accordance with this policy and administrative guidelines.
 
Cardholders must use common sense and good judgment when using school resources. This policy and related administrative
guidelines cannot cover every issue, exception, or contingency that may arise during the cardholder’s use of the purchasing card.
 
Cardholders will immediately surrender their cards upon request of the _______________, for administrative reasons, and shall
surrender their cards upon separation from employment.
 
The purchasing card may never be used for alcohol, personal items or services, nor is the personal gain of credit card rewards such
as bonus points, frequent flyer miles, or any other affinity program reward permitted under any circumstances.
 
[ ] The ( ) Board Treasurer ( ) ___________________ [END OF OPTIONS] receives detailed receipts of purchasing card
transactions as part of the monthly reconciliation process to review that purchases are valid school purchases. If there is a
question about adherence to any of the preceding control procedures or suspected fraud or misuse of the purchasing card, the
process specified in Policy 8900 - Fraud shall be followed.
 
© Neola 20152023

Last Modified by Ryan Peterson on August 15, 2023
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Technical Correction - Vol. 32, No. 2, Technical Corrections
 
7440 - FACILITY SECURITY
 
Promoting the safety of students, staff, and others in the school buildings, as well as providing for the protection of the significant
financial investment in the District's buildings is a critical function of the Board. Proper safety measures are to be implemented to
protect those who use the buildings and to protect the buildings and equipment owned by the Board from theft and vandalism in
order to maintain the optimum conditions for carrying out the educational program.
 
The District Administrator shall develop and supervise the District's School Safety Plan, in compliance with State and Federal laws,
as described in Policy 8420 - School Safety.
 
Every effort shall be made to apprehend those who knowingly cause serious physical harm to students, staff, visitors, and Board
property and to require prosecution of those who bring harm to persons and/or property. The Board will seek to repair the damage
or seek the payment of a fee to cover such repairs.
 
The Board authorizes the District Administrator to conduct searches of non-student visitors or vehicles on school property when
there is a reasonable suspicion of violation of the law or school rules, and the search is reasonable in scope related to the
objectives of the search and not excessively intrusive.
 
[ ] Appropriate authorities may be contacted in the case of serious offenses.
 
[ ] The District Administrator is authorized to install metal detectors and video surveillance/electronic monitoring equipment on
school property in order to protect the health, welfare, and safety of students, staff, visitors and Board property, and other security
devices that would assist in the detection of guns and dangerous weapons:
 

A. ( ) in school buildings;
 

B. ( ) on District property.
 
[ ] The District Administrator shall report to the Board no later than the next regular Board meeting, any significant incident
involving vandalism, theft, personal safety or other security risks and the measures being taken to address the situation.
 
Public Access to School Facilities
 
The Board expects that during regular school hours only students and school staff need to be present in the school building. The
Board also acknowledges that there will be times during the instructional day that members of the public, including parents,
invited guests, or other individuals will for appropriate and legitimate reasons require entry into a school facility. In such cases, the
following guidelines shall be followed:
 

A. All exterior doors to every school building shall be locked during the instructional day, preventing entry into the building and
all visitors to the school building during those times will be directed to a single entrance into the building. This entrance
shall be the entrance closest to the school office. Visitors must identify themselves and the purpose of their visit to the
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school through the intercom system.
 

B. All persons other than students and building staff shall check in with the school office of the building and shall complete a
visitor log. Each visitor shall be given a visitor tag that shall be worn at all times while in the building.
 

C. Visitors that intend to visit a classroom during the instructional day must be escorted to the classroom by either a staff
member or, if age-appropriate, a student from the class. School office staff must contact the classroom teacher to verify
that the visitor is expected.
 

D. All visitors are expected to sign out prior to departing the building.
 

E. Outside of instructional times, no person other than a staff member may be in any school building except for attendance at
a public function (such as a sporting event) or based on an approved facility use request pursuant to Policy 7510 - Use of
District Facilities.

 
Any visitor to the school may be refused entry or asked to leave the building at any time if the building administrator or event
supervisor determines that the visitor’s presence is disruptive or is likely to become disruptive to the educational environment,
including all school-sponsored events, or for other safety or security reasons. If a visitor refuses to leave upon request by the
building administrator, the administrator shall contact the school resource officer or local law enforcement as appropriate. No staff
member should attempt to physically remove a visitor unless the visitor poses an imminent safety threat.
 
Failure to follow the requirements above when entering or remaining in school facilities may be subjected to a fine not exceeding
$1,000. In circumstances tending to provoke a disturbance of the peace, persons may be fined not more than $10,000 or
imprisoned not more than ninety (90) days.
 
Any school staff member that witnesses a visitor in the school building who is not wearing a visitor tag as required shall report the
visitor’s presence to the school office. In the event the school office does not have a record of such visitor properly checking in, the
office staff shall immediately contact an administrator or, if an administrator is not available, the school resource officer, if
applicable, or appropriate law enforcement.
 
Parents as Visitors
 
The Board encourages parental involvement in the education of students in the District. For this reason, it is important to facilitate
the involvement of parents in school activities and the educational process while at the same time preserving the integrity of the
educational environment for all students. As a balance, the Board adopts the following requirements for parents visiting the school
during the instructional day:
 

A. ( ) Parents should make arrangements with their child’s teacher or with the building administrator in advance of visiting
their child at school unless that is not possible.
 

B. ( ) Parents, like any other visitor, must enter the building through only the approved visitor entrance and shall check in at
the main office in the same fashion as a visitor.

 
Parents visiting District schools shall comply with Policy 9150 - School Visitors, and other relevant policies and administrative
guidelines.
 
Parents that do not follow these guidelines or whose presence is disruptive to the educational environment may be asked to leave
the building by the building administrator. Any decision to permanently restrict access of a parent may only be made by the District
Administrator due to repeated failure to follow rules causing a disruption to the educational environment or for overt threats of
harm or actual physical contact with any staff or student.
 
Court Imposed Restrictions
 
In any case in which an individual is the subject of a court order restricting the individual's presence at a school building, including
any restrictions on the individual's physical proximity to an individual that is a student or staff member at the school facility, the
building administrator shall inform staff of the situation and if any staff member sees the individual on school premises that staff
member shall immediately contact law enforcement and the school office.
 
Sex Offenders on School Property
 
Any person that is a registered sex offender under Wisconsin Law is required to notify the District Administrator of the specific
date, time and place of the person’s visit to any school facility and must notify the District Administrator of their status as a
registered sex offender.
 
Parents of students enrolled in the District must notify the District Administrator of their status as a registered sex offender and
that they have a child enrolled in the District. Notification must occur at the beginning of each school year or at the time the
individual is required to register or whenever the child is first enrolled, whichever occurs first.
 
Notification requirements do not apply if the person will be on school grounds to vote in an election or to attend a non-school
sponsored event occurring on the school grounds.
 
© Neola 2023
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Legal 120.13(35), Wis. Stats.

175.32(2), (3), Wis. Stat.

301.475, Wis. Stat.

State v. Vang, 2018 AP 1730 (Ct. App. 2021), pet. rev. denied.

Last Modified by Ryan Peterson on August 15, 2023
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7540.04 - STAFF TECHNOLOGY ACCEPTABLE USE AND SAFETY
 
Technology has fundamentally altered the ways in which information is accessed, communicated, and transferred in society. As a
result, educators are continually adapting their means and methods of instruction, and the way they approach student learning to
incorporate the vast, diverse, and unique resources available through the Internet. The Board provides Technology and Information
RresourcesResources (as defined by Bylaw 0100 - Definitions) to support the educational and professional needs of its staff and
students. The Board provides staff with access to the Internet for limited educational purposes only and utilizes online educational
services/apps to enhance the instruction delivered to its students and to facilitate the staff’s work. The District’s computer network
and Internet system do not serve as a public access service or a public forum, and the Board imposes reasonable restrictions on its
use consistent with its limited educational purpose.
 
The Board regulates the use of District Technology and Information Resources by principles consistent with applicable local, State,
and Federal laws, and the District’s educational mission. This policy and its related administrative guidelines [ ], Policy 7544 - Use
of Social Media and ( ) AG 7544 - Use of Social Media, [END OF OPTION] and any applicable employment contracts govern the
staffs’ use of the District’s computers, laptops, tablets, personal communication devices (as defined by Policy 7540.02 - Web
Content, Apps, and Services), when they are connected to the District computer network, Internet connection, and/or educational
services/apps.
 
[DRAFTING NOTE: Choose the option above if the District Administrator recommends and the Board adopts Policy
7544.]
 
Users are required to refrain from actions that are illegal (such as libel, slander, vandalism, harassment, theft, plagiarism,
inappropriate access, and the like) or unkind (such as personal attacks, invasion of privacy, injurious comment, and the
like). Because its Technology Resources are not unlimited, the Board has also instituted restrictions aimed at preserving these
resources, such as placing limits on the use of bandwidth, storage space, and printers.
 
Users have no right or expectation to privacy when using District Technology and Information Resources (including, but not limited
to, privacy in the content of their personal files, e-mails, and records of their online activity when using the District's computer
network and/or Internet connection).
 
Staff members are expected to utilize District technology and information resources to promote educational excellence in our
schools by providing students with the opportunity to develop the resource sharing, innovation, and communication skills and tools
that are essential to both life and work. The Board encourages the faculty to develop the appropriate skills necessary to effectively
access, analyze, evaluate, and utilize these resources to enrich educational activities. The instructional use of the Internet and
online educational services will be guided by the Board's Policy 2521 - Selection of Instructional Materials and Equipment.
 
The Internet is a global information and communication network that provides a valuable education and information resources to
our students. The Internet connects computers and users in the District with computers and users worldwide. Through the
Internet, students and staff can access relevant information that will enhance their learning and the education process. Further,
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District technology and resources provide students and staff with the opportunity to communicate with other people from
throughout the world. Access to such a vast quantity of information and resources brings with it, however, certain unique
challenges.
 
The Board may not be able to technologically limit access to services through its technology resources to only those that have
been authorized for the purpose of instruction, study, and research related to the curriculum. Unlike in the past when educators
and community members had the opportunity to review and screen materials to assess their appropriateness for supporting and
enriching the curriculum according to adopted guidelines and reasonable selection criteria (taking into account the varied
instructional needs, learning styles, abilities, and developmental levels of the students who would be exposed to them), access to
the Internet, because it serves as a gateway to any publicly available file server in the world, opens classrooms and students to
electronic information resources that may not have been screened by educators for use by students of various ages.
 
Pursuant to Federal law, the Board has implemented technology protection measures, that protect against (e.g., filter or block)
access to visual displays/depictions/materials that are obscene, constitute child pornography, and/or are harmful to minors, as
defined by the Children’s Internet Protection Act. At the discretion of the Board or District Administrator, the technology protection
measures may also be configured to protect against access to other material considered inappropriate for students to access. The
Board also utilizes software and/or hardware to monitor online activity of staff members to restrict access to child pornography and
other material that is obscene, objectionable, inappropriate and/or harmful to minors. The technology protection measures may
not be disabled at any time that students may be using the District's technology resources if such disabling will cease to protect
against access to materials that are prohibited under the Children’s Internet Protection Act. Any staff member who attempts to
disable the technology protection measures without express written consent of an appropriate administrator will be subject to
disciplinary action, up to and including termination.
 
The Board utilizes software and/or hardware to monitor online activity of staff and to block/filter access to child pornography and
other material that is obscene, objectionable, inappropriate and/or harmful to minors. "Harmful to minors" is a term defined by the
Communications Act of 1934 (47 U.S.C. 254 (h)(7)) as any picture, image, graphic image file, or other visual depiction that:
 

A. taken as a whole and with respect to minors, appeals to a prurient interest in nudity, sex, or excretion;
 

B. depicts, describes or represents, in a patently offensive way with respect to what is suitable for minors, an actual or
simulated sexual act or sexual contact, actual or simulated normal or perverted sexual acts, or a lewd exhibition of the
genitals;
 

C. taken as a whole, lacks serious literary, artistic, political, or scientific value to minors.
 
The District Administrator ( ) or _______________ [END OF OPTION] may temporarily or permanently unblock access to
websites or online educational services/apps containing appropriate material if access to such sites has been inappropriately
blocked by the technology protection measures. The determination of whether the material is appropriate or inappropriate shall be
based on the content of the material and the intended use of the material, not on the protection actions of the technology
protection measures. ( ) The District Administrator ( ) or _______________ [END OF OPTION] may disable the technology
protection measure to enable access for bona fide research or other lawful purposes for staff or students aged seventeen (17) or
older.
 
Staff members will participate in professional development programs in accordance with the provisions of this policy. Training shall
include:
 

A. the safety and security of students while using e-mail, chat rooms, social networking sites and other forms of direct
electronic communications;
 

B. the inherent danger of students disclosing personally identifiable information online;
 

C. the consequences of unauthorized access (e.g., "hacking", "harvesting", "digital piracy", "data mining", etc.), cyberbullying
and other unlawful or inappropriate activities by students or staff online; and
 

D. unauthorized disclosure, use, and dissemination of personally identifiable information regarding minors.
 
Furthermore, staff members shall provide instruction for their students regarding the appropriate technology use and online safety
and security as specified above, and staff members will monitor students’ online activities while at school.
 
[ ] Monitoring may include, but is not necessarily limited to, visual observations of online activities during class sessions; or use of
specific monitoring tools to review browser history and network, server, and computer logs.
 
The disclosure of personally identifiable information about students online is prohibited.
 
[DRAFTING NOTE: NEOLA encourages District’s to include training in professional development programs regarding
the above mentioned items, due to the Children’s Internet Protection Act requirement of staff members to provide
instruction to students regarding appropriate technology.]
 
Building Principals are responsible for providing training so that staff users of District technology resources under the Principal's
supervision are knowledgeable about this policy and its accompanying guidelines. The Board expects that staff members will
provide guidance and instruction to students in the appropriate use of the District technology resources. Such training shall
include, but not be limited to, education concerning appropriate online behavior, including interacting with other individuals on
social media, including chat rooms and cyberbullying awareness and response. All users of District technology resources are
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required to confirm their agreement to abide by the terms and conditions of this policy ( ) and its accompanying guidelines [END
OF OPTION] ( ) by signing the District technology use form. ( ) during the Employee Handbook receipt and acceptance
process. ( ) during the network login process. [END OF OPTIONS] Pursuant to Policy 7540.06 - District-Issued Staff E-
Mail Account, staff and Board members using the District's e-mail system shall acknowledge their review of, and intent to comply
with, the District's policy on acceptable use of District-issued email accounts.
 
[ ] Staff will be assigned a school email address that they are required to utilize for all school-related electronic communications,
including those to students, parents and other constituents, fellow staff members, and vendors or individuals seeking to do
business with the District.
 
[ ] With prior approval from the District Administrator ( ) or _______________ [END OF OPTION], staff may direct students
who have been issued school-assigned email accounts to use those accounts when signing-up/registering for access to various
online educational services, including mobile applications/apps that will be utilized by the students for educational purposes under
the teacher’s supervision.
 
Staff members are responsible for good behavior when using District technology and information resources - i.e., behavior
comparable to that expected when they are in classrooms, school hallways, and other school premises and school-sponsored
events. Communications on the Internet are often public in nature. The Board does not approve any use of the technology and
information resources that is not authorized by or conducted strictly in compliance with this policy and its accompanying guidelines
[ ] and Policy 7544 and its accompanying guideline [END OF OPTION].
 
[DRAFTING NOTE: Choose the option above if the District Administrator recommends and the Board adopts Policy
7544.]
 
[DRAFTING NOTE: If the use of social media is authorized by Policy 7540 and Policy 7544, choose the appropriate
option to match that language]
 
[ ] Staff members may only use District technology resources to access or use social media if it is done for educational or
business-related purposes.
 
[ ] Staff members' use of District technology resources to access or use social media is to be consistent with Policy 7544 and its
accompanying guideline.
 
[DRAFTING NOTE: Choose the following option to provide further direction to staff regarding the appropriate versus
inappropriate use of social media.]
 
[ ] An employee's personal or private use of social media may have unintended consequences. While the Board respects its
employees' First Amendment rights, those rights do not include permission to post inflammatory comments that could compromise
the District's mission, undermine staff relationships, or cause a substantial disruption to the school environment. This warning
includes staff members' online conduct that occurs off school property including from the employee's personal computer. Postings
to social media should be done in a manner sensitive to the staff member's professional responsibilities.
 
[END OF OPTIONS]
 
General school rules for behavior and communication apply.
 
Users who disregard this policy and its accompanying guidelines may have their use privileges suspended or revoked, and
disciplinary action taken against them. Users are personally responsible and liable, both civilly and criminally, for uses of District
technology and information resources that are not authorized by this policy and its accompanying guidelines.
 
The Board designates the District Administrator ( ) and _______________ [END OF OPTION] as the administrators responsible
for initiating, implementing, and enforcing this policy and its accompanying guidelines as they apply to staff members' use of
District technology and information resources.
 
In addition, Federal and State confidentiality laws forbid schools and their employees from using or disclosing student education
records without parental consent. See Policy 8330 - Student Records. Education records include a wide variety of information;
posting personally identifiable information about students is not permitted. Staff members who violate State and Federal
confidentiality laws or privacy laws related to the disclosure of confidential employee information may be disciplined.
 
Staff members retain rights of communication for collective bargaining purposes and union organizational activities.
 
© Neola 20202023
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Section Vol. 32, No. 2, Technical Corrections, July 2023

Title Technical Correction - Vol. 32, No. 2, Technical Corrections, July 2023 - SCHOOL DAY/SCHOOL
CLOSURE

Code po8220

Status From Neola

Adopted October 1, 2015

Technical Correction - Vol. 32, No. 2, Technical Corrections
 
8220 - SCHOOL DAY/SCHOOL CLOSURE
 
The Board of Education authorizes the school day to be arranged and scheduled by the administration. It is to offer the maximum
education for the time spent within the limitations of school facilities and the laws and regulations of the State.
 
School Closure
 
The District Administrator may close the schools, delay the opening of school, or dismiss school early when such alteration in the
regular session is required for the protection of the health and safety of students and staff members. S/He The Administrator shall
prepare rules for the proper and timely notification of concerned persons and parents in the event of an emergency closing of the
schools.
 
[ ] The District Administrator shall have the authority to determine which school-related activities may be conducted if the school
is closed for a period of time. The AdministratorS/He shall prepare appropriate guidelines for communication to students, parents,
and others regarding the scheduling and conduct of such activities.
 
© Neola 20002023

Legal 118.24(2), Wis. Stats.

Last Modified by Ryan Peterson on August 15, 2023
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Technical Correction - Vol. 32, No. 2, Technical Corrections
 
8450 - CONTROL OF CASUAL-CONTACTCASUAL CONTACT COMMUNICABLE DISEASES
 
The Board recognizes that control of the spread of communicable disease spread through casual-contactcasual contact is essential
to the well-being of the school community and to the efficient District operation. The District will handle information regarding
students and staff with suspected or confirmed communicable diseases confidentially in accordance with State and Federal laws
and Board policies.
 
For purposes of this policy, "casual-contactcasual contact communicable disease" shall include:
 

A. ( ) diphtheria,
 

B. ( ) scarlet fever and other strep infections,
 

C. ( ) whooping cough,
 

D. ( ) mumps,
 

E. ( ) measles,
 

F. ( ) rubella, and
 

G. ( ) others designated by the Wisconsin Department of Health Services (DHS).
 
In order to protect the health and safety of the students, District personnel, and the community at large, the Board shall follow all
State statutes and Health Department regulations that pertain to immunization and other means for controlling casual-
contactcasual contact communicable disease spread through normal interaction in the school setting.
 
Initial Exposure - Suspected Communicable Disease
 
If a student exhibits symptoms of a communicable disease, a teacher, school nurse, ( ) health room staff, ( ) office staff, ( )
____________, [END OF OPTIONS] or the Principal will isolate the student in the building and contact the parents and may
choose to send the student home. [DRAFTING NOTE: State statute specifies that teachers, school nurses, and principals
have the authority to send home students exhibiting symptoms suspected of a communicable disease. The District
may authorize other staff.] The staff member shall notify the parent(s) of the student, the Principal, and also contact the
____________________ County Health Department to report the incident. The health department officials shall be responsible for
conducting any investigation deemed necessary and directing the District to follow specific protocols, including those established
by the Wisconsin Department of Health Services.
 
[ ] The District Administrator is authorized to develop administrative guidelines for the control of communicable disease that
include:
 

A. ( ) instruction of professional staff members in the detection of these common diseases and measures for their prevention
and control;
 

B. ( ) removal of students from District property to the care of a responsible adult;
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C. ( ) preparation of standards for the readmission of students who have recovered from casual-contactcasual contact
communicable diseases;
 

D. ( ) filing of reports as required by statute and the DHS.
 
[END OF OPTION]
 
Protocols During a Pandemic/Epidemic
 
The procedure described above pertains to an initial and/or isolated identification of the possible presence of a communicable
disease in a school. In the event of an ongoing pandemic or endemic outbreak of a communicable disease, the Administration and
Board shall develop protocols to manage school during a pandemic or epidemic. ( ) See Policy 8420.01 – Epidemics and
Pandemics. [END OF OPTION]
 
Protocols shall be developed with consideration for the following resources:
 

A. Statewide declaration of emergency and related orders;
 

B. guidance provided by medical and/or public health officials, such as the Centers for Disease Control and Prevention (CDC);
Wisconsin Department of Health Services (DHS); Wisconsin Department of Public Instruction (DPI); American Pediatrics
Association;
 

C. local health department officials and local medical professionals;
 

D. parent and/or student groups; and
 

E. other resources developed for and specific to the circumstances facing the District.
 
© Neola 2023

Legal 252.10, 252.19, 252.21, Wis. Stats.

Last Modified by Ryan Peterson on August 15, 2023
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DISTRICT FUNDS
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Technical Correction - Vol. 32, No. 2, Technical Corrections
 
8740 - PROTECTION OF DISTRICT FUNDS
 
The Board recognizes that prudent trusteeship of the resources of this District dictates that employees responsible for the
safekeeping of District monies ( ) and property [END OF OPTION] be bonded or alternatively be covered by an insurance policy
issued by a Board-approved and accreditedadmitted insurance carrier or joint self-insurance pool.
 
An insurance policy must cover the Board from losses caused by the fraudulent or dishonest actions of, and the failure to perform a
duty prescribed by law of, the employee. Coverage must be equal to or greater than the amount required by the Board for a surety
bond.
 
The District shall be indemnified against loss of money ( ) and property [END OF OPTION] by bonding of employees holding the
positions and in the amounts determined by the Board and in accordance with State law or by providing adequate coverage
through the issuance of an insurance policy.
 
( ) All other employees handling money shall be covered under a blanket bond or insurance policy to an amount determined by the
Board. [END OF OPTION]
 
The Board shall bear the cost of insuring or bonding each employee required to be covered by this policy.
 
© Neola 20222023

Legal 120.13(23), Wis. Stats.

Last Modified by Ryan Peterson on August 15, 2023
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Technical Correction - Vol. 32, No. 2, Technical Corrections
 
9700 - RELATIONS WITH NON-SCHOOL AFFILIATED GROUPS
 
It is the policy of the Board that students, staff members, and District facilities not be used for advertising or promoting the
interests of any non-school related agency or organization, public or private, without the approval of ( ) the Board ( ) the District
Administrator [END OF OPTION]; and any such approval, granted for whatever cause or group, shall not be construed as an
endorsement of said cause or group by this Board.  All crowdfunding activities are subject to Policy 6605 - Crowdfunding ( ) and AG
6605 - Crowdfunding.
 
No non-school affiliated group may use the name, logo, mascot, or any other name which would associate an activity with the
District without the specific written permission of the ( ) Board ( ) District Administrator.  Additionally, no non-school affiliated
group may use any assets of the District, including but not limited to facilities, technology, or communication networks without the
specific written permission of the ( ) Board ( ) District Administrator. 
 
School District Referendum Advocacy
 
 This policy applies expressly to any outside organization's advocacy concerning School District referenda. Any such organization,
whether advocating in favor of or in opposition to a referendum question must clearly identify themselves as independent of the
School District and may not, under any circumstances, use School District logos, mascots, slogans or other such items that are
protected by or regularly used and identified with the District. School District officials may not advocate for a position on a
referendum in any manner in which such advocacy is in the individual's capacity as a School District official or may reasonably be
perceived as such. School District officials may always provide factual information concerning any referendum question.
 
Other Activities by Non-School Affiliated Groups
 

A. Materials or Activities

All materials or activities proposed by outside organizations for student or staff use or participation shall be reviewed by the

( ) Board

( ) District Administrator

( ) principal

on the basis of the proposed activities or materials

( ) educational contribution to part or all of the school program,

( ) benefit to students;

and no such approval shall have the primary purpose of advancing the name, product, or special interest of the proposing
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group.

[SELECTION OF 1ST OPTION PRECLUDES SELECTION OF 2ND OPTION]

Option #1

[ ] The Board shall not permit the use of any type of educational material, program, or equipment in its curricular, co-
curricular, or extra-curricular activities or at any time during the school day if such materials, programs, or equipment
contain partisan political or commercial messages or are designed to persuade students or staff members to acquire a
particular product or service offered by a named individual, company, organization, association, or agency. Professional
staff may, however, utilize political materials or those provided by special interest-groups in adopted courses of study with
the approval of the principal.

[END OF OPTION #1]

Option #2

[ ] The Board shall permit the use of educational materials, programs, and equipment that contains commercial messages
providing the content of such messages and the manner of presentation has been approved by the District Administrator ( )
and is in compliance with the District's administrative guidelines.

[END OF OPTION # 2]

[ ] Outside speakers representing commercial organizations will be welcome only when the commercial aspect is limited to
naming the organization represented and the subject matter advances the educational interests of the District's students.
 

B. Contests/Exhibits

The Board recognizes that contests, exhibits, and the like may benefit individual students or the District as a whole, but
participation in such special activities may not:
 

1. ( ) have the primary effect of advancing a special product, group, or company;
 

2. ( ) make unreasonable demands upon the time and energies of staff or students or upon the resources of the
District;
 

3. ( ) interrupt the regular school program;
 

4. ( ) involve any direct cost to the District ( ) unless the student body as a whole derives benefit from such activities;
 

5. ( ) cause the participants to leave the School District, unless:
 

a. ( ) the Board's Policy 2340 - District-Sponsored Trips has been complied with in all aspects;
 

b. ( ) the Board has granted special permission;
 

c. ( ) the parents of a minor student have granted their permission.
 

C. Distribution/Posting of Literature

[ ] Non-school affiliated organizations may distribute or post literature on District property either during or after school
hours only with advance permission of the

( ) District Administrator.

( ) principal.

( ) Board.

[ ] Staff or students may be permitted to distribute/post literature regarding or on behalf of non-school sponsored
organizations or activities, in such a manner as described in this policy and in a manner that does not disrupt or interfere
with educational activities and is not done in a manner that conveys the message of endorsement or approval of the school
or District of the group or message.

[ ] The District Administrator shall establish administrative guidelines which ensure that:
 

1. ( ) criteria established in Policy 5722 - School-Sponsored Publications and Productions - are used to make a decision
regarding materials that students seek to post or distribute;
 

2. ( ) the school mail system is not used by students or staff for distribution of nonschool-related materials;
 

3. ( ) no materials from any profit-making organization are distributed for students to take home to their parents;
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( ) unless authorized by the District Administrator;
 

4. ( ) the time, place, and manner of distribution of all nonschool-related materials are clearly established and
communicated.
 

D. Solicitation of Funds

[ ] Option #1

Because the District cannot accommodate every organization that desires to solicit funds for worthy purposes, the Board
shall not permit any organization not related to the District to solicit funds on District property.

[ ] Option #2

Any outside organization or staff member representing an outside organization desiring to solicit funds on school property
must receive permission to do so from the

( ) Board.

( ) District Administrator.

Decisions regarding the request to solicit funds shall not be based on the purpose or function of the group soliciting funds,
unless the purpose of the organization is inappropriate for the age group of students, promotes activity that is unhealthy or
unlawful or is otherwise inconsistent with the pedagogical interests of the school.

[END OF OPTIONS]

Permission to solicit funds will be granted only to those organizations or individuals who meet the permission criteria
established in the District's administrative guidelines. Solicitation must take place at such times and places and in such a
manner as specified in the administrative guidelines. In accordance with Board Policy 5830 - Student Fund-Raising, no
District student may participate in the solicitation without the District Administrator's approval.

[ ] The Board disclaims all responsibility for the protection of, or accounting for, such funds.

[ ] Solicited funds are not to be maintained in any regular or special accounts of the District.

[ ] A copy of this policy, as well as the relevant administrative guidelines, shall be given to any individual granted
permission to solicit funds on District property.

[ ] This policy does not apply to the raising of funds for District-sponsored or school-sponsored activities.
 

E. Prizes/Scholarships/Other Awards

The Board is appreciative of the generosity of organizations that offer scholarships, prizes, or other awards to deserving
students in this District.

In the administration of scholarships, prizes, or other awards, the District shall not unlawfully discriminate on the basis of
sex, race, color, religion, national origin, ancestry, creed, pregnancy, marital or parental status, sexual orientation, or
physical, mental, emotional, or learning disabilitydiscriminate on the basis of race, color, religion, national origin, ancestry,
creed, pregnancy, marital status, parental status, sexual orientation, sex (including gender status, change of sex, or gender
identity), or physical, mental, emotional, or learning disability (Protected Classes) in any of its student program and
activities.

[ ] Administration of scholarship or award programs appropriately designated under this policy to benefit individuals in a
particular group that has not traditionally been represented does not violate this policy. [END OF OPTION]

It will be the District's practice to provide all outside agencies and organizations notification of the nondiscrimination policy
in awarding prizes, scholarships, or other aids, benefits, or services.

[ ] The District may administer or assist in the administration of scholarships, fellowships, or other forms of financial
assistance established by a domestic or foreign will, trust, bequest, or similar legal instrument that requires the award to go
to a student of a particular sex, race, color, national origin, or with a particular disability. Such restricted awards must not
lead to discrimination in access to the total amount of prizes, scholarships, or other awards available. [END OF OPTION]

In accepting the offer of such scholarships or prizes from non-District entities or persons, the Board directs that these
guidelines be observed:
 

1. ( ) No information

( ) , either academic or personal,

shall be released from the student's record for the purpose of selecting a scholarship or prize winner without the
permission of the student who is eighteen (18), or the parents of a student who is younger in accordance with the
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Board's policy on student records.
 

2. ( ) The type of scholarship or prize, the criteria for selection of the winner, and any restrictions upon it shall be
approved by the

( ) Board.

( ) District Administrator.

( ) principal.
 

3. ( ) The principal, together with a committee of staff members designated by the principal, shall be involved in the
selection of the recipient.

( ) and, if agreeable to the sponsoring organization, the selection shall be left entirely to the principal and staff
committee.

 
The District will periodically review its procedures for awarding scholarships, prizes, and other awards. This review will
require that the District's procedure does not discriminate on the basis of sex, race, color, national origin, or disability in the
overall effect of the scholarships, prizes, and other awards given to students.
 

F. Sale of School Supplies

In determining the appropriateness of the sale of school supplies by organizations other than the School District, the Board
requires that:
 

1. ( ) the organization have a purpose that will benefit the School District and its students;
 

2. ( ) the organization's planned activities are clearly in the best interest of the School District and its students;
 

3. ( ) the organization has submitted the following information and assurances on the form provided by the District: a
statement noting the purpose of the organization, financial accountability assurances, and use of facility assurances.

 
All funds generated by the sale of such school supplies shall be kept separate from other activity funds or other transactions
of the Board.
 

G. Surveys and Questionnaires

Distribution of Surveys and Questionnaires to Students is governed by Policy 2416 - Student Privacy and Parental Access to
Information.

 
© Neola 20212023

Legal 118.125, Wis. Stats.

Last Modified by Ryan Peterson on August 15, 2023
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Technical Correction - Vol. 32, No. 2, Technical Corrections
 
9700.01 - ADVERTISING AND COMMERCIAL ACTIVITIES
 
This policy provides guidance for the appropriate and inappropriate use of advertising or promotion of commercial products or
services to the students and parents in the school.
 
"Advertising" comes in many different categories and forums and is defined as an oral, written or graphic statement made by the
producer, manufacturer, or seller of products, equipment, or services which calls for the public's attention to arouse a desire to
buy, use or patronize the product, equipment, or services.  This includes the visible promotion of product logos for other than
identification purposes.  Brand names, trademarks, logos or tags for product or service identification purposes are not considered
advertising.
 
[ ] [OPTION #1]
 
It is the policy of the Board that paid commercial advertising shall not be permitted in School District facilities or on School District
property and that the District's name, logo, mascot, or any other name which would associate an activity with the District should
not be used in connection with such advertising. Additionally, paid commercial advertising shall not use any students, staff
members or District facilities for any non-school organization or activity.
 
[END OF OPTION #1]
 
[SELECTION OF THE FIRST OPTION PRECLUDES SELECTION OF THE SECOND OPTION]
 
[ ] [OPTION #2]
 
The Board may permit paid commercial advertising in School District facilities or on School District property in the following
categories or forums in accordance with the parameters set forth herein:
 

A. ( ) Product Sales:
 

1. ( ) product sales benefiting a district, school or student activity (e.g., the sale of beverages or food within schools);
 

2. ( ) exclusive agreements between the District and businesses that provide the businesses with the exclusive right to
sell or promote their products or services in the schools (e.g. pouring rights contracts with soda companies);
 

3. ( ) fundraisingfund-raising activities (e.g., short termshort-term sales of gift wrap, cookies, candy, etc.) to benefit a
specific student population, club or activity where the school receives a share of the profits.
 

B. ( ) Direct Advertising/Appropriation of Space:
 

1. ( ) signage and billboards in schools and school facilities;
 

2. ( ) corporate logos or brand names on school equipment (e.g., marquees, message boards or score boards);
 

3. ( ) ads, corporate logos, or brand names on book covers, student assignment books, or posters;
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4. ( ) ads in school publications (newspapers and yearbooks and event programs);
 

5. ( ) media-based electronic advertising (e.g., Channel One or Internet or web-based sponsorship);
 

6. ( ) free samples (e.g., of food or personal hygiene products).
 

C. ( ) Indirect Advertising:
 

1. ( ) corporate-sponsored instructional or educational materials, teacher training, contests, incentives, grants or gifts;
 

2. ( ) the Board approves the use of instructional materials developed by commercial organizations such as films and
videos only if the education value of the materials outweighs their commercial nature.

 
The films or materials shall be carefully evaluated by the school principal for classroom use to determine whether the films
or materials contain undesirable propaganda and to determine whether the materials are in compliance with the guidelines
as set forth above.
 

D. ( ) Market Research:
 

1. ( ) surveys or polls related to commercial activities;
 

2. ( ) internet surveys or polls asking for information related to commercial activities;
 

3. ( ) ________________________________________. [other]
 
[END OF OPTION #2]
 
No advertising may use the name, logo, mascot, or any other name which would associate an activity with the District without the
specific written permission of the ( ) Board ( ) District Administrator [END OF OPTION]. It is further the policy of the Board that
its name, students, staff members and District facilities shall not be used for promoting the interests of any non-school agency or
organization, public or private, without the specific written permission of the ( ) Board ( ) District Administrator [END OF
OPTION].
 
Any commercial advertising shall be structured in accordance with the General Advertising Guidelines set forth below.
 
General Advertising Guidelines
 
The following guidelines shall be followed with respect to any form of advertising on school grounds:
 

A. ( ) When working together, schools and businesses must protect educational values.  All commercial or corporate
involvement should be consistent with the District's educational standards and goals.
 

B. ( ) Any advertising that may become a permanent or semi-permanent part of a school requires prior approval of the Board.
 

C. ( ) The Board reserves the right to consider requests for advertising in the schools on a case-by-case basis.
 

D. ( ) No advertisement shall promote or contain references to alcohol, tobacco, drugs, drug paraphernalia, weapons, or lewd,
vulgar, obscene, pornographic or illegal materials or activities, gambling, violence, hatred, sexual conduct or sexually
explicit material, X or R rated movies, or gambling aids.
 

E. ( ) No advertisement shall be permitted that conveys the impression of the School District's endorsement of any religious
message, political candidate, or ballot initiative.
 

F. ( ) No advertisement may contain libelous material.
 

G. ( ) No advertisement may be approved which would tend to create a substantial disruption in the school environment or
inhibit the functioning of any school.
 

H. ( ) No advertisement shall be false, misleading or deceptive.
 

I. ( ) Each advertisement must be reviewed in advance for age appropriateness.
 

J. ( ) Advertisements may be rejected by the School District if determined to be inconsistent with the educational objectives
of the School District, inappropriate, or inconsistent with the guidelines set forth in this policy.
 

K. ( ) All corporate support or activity must be age-appropriate and must be consistent with the Board's policies not to
discriminate on the basis of race, color, religion, national origin, ancestry, creed, pregnancy, marital status, parental status,
sexual orientation, sex (including gender status, change of sex, or gender identity), or physical, mental, emotional, or
learning disability (Protected Classes) in any of its student program and activitiesprohibiting discrimination on the basis of
race, color, national origin, religion, sex, disability, or age, and must be age-appropriate.
 

L. ( ) Students shall not be required to advertise a product, service, company or industry.
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M. ( ) Advertising will not be permitted on the outside or the inside of school buses.
 

N. ( ) The District Administrator is responsible for screening all advertising.
 

O. ( ) The District Administrator may require that samples of advertising be made available for inspection.
 

P. ( ) The inclusion of advertisements in School District publications, in School District facilities, or on School District property
does not constitute or imply approval and/or endorsement of any product, service, organization, or activity.
 

Q. ( ) Final discretion regarding whether to advertise and the content and value of the materials will be with the Board.
 
Written Contract for Placement
 
All advertising agreements between the District and an outside entity shall be in writing, shall specify all relevant terms, and must
be approved by the Board prior to placement of advertisements.
 
The contracts shall contain at a minimum the following clauses:
 

A. District authority over content and placement of advertisement;
 

B. authority of District administration to view and approve all materials prior to actual placement;
 

C. specific provisions regarding financial terms, timing of payment, hold harmless clause in the event of lawsuit against
advertiser that requires removal of advertisement prior to expiration of contract; and
 

D. warranty regarding intellectual property and indemnification against alleged violations of trademark or copyright protections
by third parties.

 
The District Administrator shall negotiate all such agreements with the advertiser.
 
( ) The District Administrator shall prepare administrative guidelines addressing the Criteria for Commercial Messages and the
process by which advertising shall be accomplished (see AG 9700B - Criteria for Commercial Messages). [END OF OPTION]
 
Accounting
 
Advertising revenues must be properly reported and accounted for as per any administrative guidelines, policies, Generally
Accepted Accounting Principles, and DPI Audit Guide requirements.
 
© Neola 2023

Last Modified by Ryan Peterson on August 15, 2023
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3120 - EMPLOYMENT OF STAFF
 
The Board of Education recognizes that positions be filled with highly qualified and competent personnel are vital to the successful
operation of the District.
 
All employees other than the District Administrator are considered Professional Staff Members (Policy 0100 – Definitions) or
support staff members (Policy 0100 – Definitions).

Professional Staff
 
The Board of Education shall approve the employment, fix the compensation, and establish the term of employment for each
professional staff member employed by this District. Teachers, governed by Wis. Stat. 118.22 and administrators, governed by
Wis. Stat. 118.24, may only be employed by contract and only following majority vote of the full membership of the Board or as
required or permitted by law. 
 
Support Staff
 
The Board of Education shall approve the employment and fix the compensation for each support staff member employed by this
District.
 
General Provisions for Professional and Support Staff
 
The District Administrator shall provide a description of the work schedule, hours of work per week, a determination of whether the
employee is exempt or non-exempt for purposes of overtime eligibility (See Policy 6700). For non-exempt employees, there shall
be a clear statement in the job description and employee handbook which states the following: "No non-exempt employee may
perform work for the District outside of his/her regular schedule without prior supervisory approval. Violations of this requirement
will result in disciplinary action, up to and including termination from employment," and for overtime-eligible employees, there
shall be a clear statement in the job description and employee handbook which states the following: "No overtime-eligible
employee may perform overtime work for the District without prior supervisory approval. Violations of this requirement will result
in disciplinary action, up to and including termination from employment."
 
Such approval shall be given only to those candidates for employment recommended by the District Administrator.
 
When any recommended candidate has been rejected by the Board, the District Administrator shall make a substitute
recommendation.
 
All applications for employment shall be referred to WECAN or the District Office.
 
Relatives of Board Members may be employed by the Board. If the Board Member benefits financially either directly or indirectly,
the Board Member may not participate in any way in the discussion or vote on any matter relating to said employment.
 
Relatives of staff members may be employed by the Board. The newly employed staff member shall not be placed in a position in
which s/he will be supervised directly by, or supervise directly, his/her relative.
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Any staff member's intentional misstatement of fact pertaining to the applicant's qualifications for employment or the
determination of salary shall constitute grounds for dismissal by the Board.
 
The employment of staff members prior to approval by the Board is authorized when their employment is required to maintain
continuity in the educational program or District operations, except as prohibited by law, including the employment of full-time
teachers and certain administrative employees on a substitute basis, pending Board approval. Employment shall be recommended
to the Board at the next regular meeting.
 
No candidate for employment as professional staff shall receive recommendation for such employment without having proffered
visual evidence of proper certification or application for such certification. For staff members instructing children in reading and/or
language arts, pre-school and/or grades kindergarten through sixth grade, their certificate must verify successful completion of
instruction that includes the teaching of phonics. For each candidate, a satisfactory background check will be conducted by the
Department of Public Instruction or appropriate State agency as well as compliance with District background check procedures to
include local, State, and Federal sources of information.

When appropriate, no candidate for employment as a support staff member shall receive recommendation for such employment
without having proffered visual evidence of proper certification, when appropriate, or that application for such certification is in
process. There must also be verification that a satisfactory background check has been conducted in compliance with District
procedures to include local, State, and Federal sources of information.
 
Any person who signs a contract to teach in the District must, within ten (10) days after signing the contract, file in the office of
the District Administrator a statement showing the date of expiration and the grade and character of the certificate or license held.
 
The District Administrator shall prepare procedures for the recruitment and selection of all staff that includes reporting newly hired
employees to the Wisconsin Department of Workforce Development.
 
DISTRICT SUPPORTED ALTERNATIVE LICENSING PROGRAMS
 
As part of the Board’s efforts to provide the highest quality education for all students in all subject areas, the Board authorizes the
District Administrator, where appropriate, to support teacher licensure opportunities.
 
EXPERIENCED-BASED LICENSURE FOR TECHNICAL AND VOCATIONAL EDUCATION
 
"Technical education" means technology education and any technology-related occupation.
 
 "Vocational education" means agriculture, child services, clothing services, food services, housing and equipment services, family
and consumer education, family and consumer services, home economic-related occupations, healthcare-related occupations,
trade specialist, business education, business and office, and marketing education.
 
The District Administrator may support the application for an experience-based license for a teacher to teach in a technical and/or
vocational education field, provided that the individual can be credited with at least 100 points using the following system:
 

A. The following points for experience in a technical field (must comprise at least twenty-five (25) of the required 100 points):
 

1. For a bachelor's degree in any science, technology, engineering, or mathematics field and any teaching license or
permit, or in a field related to the vocational subject, 100 points.
 

2. For a bachelor's degree in any science, technology, engineering, or mathematics field, or in a field related to the
vocational subject seventy-five (75) points.
 

3. For a bachelor's degree in a field other than those described in numbers 1. and 2., above, any science, technology,
engineering, mathematics, or technical or technology education field, sixty-five (65) points.
 

4. For industry or vocational certification, ninety (90) points.
 

5. For industry experience in a trade or technical field or vocation, five (5) points per forty (40) hours worked up to a
maximum of ninety (90) points.
 

6. For an internship in a trade or technical field or in the vocation, twenty-five (25) points.
 

7. For being mentored in a trade or technical skill or in the vocation by a colleague or a Wisconsin Technology
Education Association or a recognized vocational association approved mentor, twenty-five (25) points.
 

8. For an apprenticeship in a trade or technical field or in the vocation, five (5) points per forty (40) hours worked up to
a maximum of ninety (90) points.
 

B. The following points for pedagogical experience (must be at least twenty-five (25) out of the 100 required points):
 

1. For a bachelor's degree in technical or technology education, 100 points.
 

2. For a bachelor's degree in a field other than any science, technology, engineering, mathematics, or technical or
technology education field, or in a subject related to the vocation and any teaching license or permit, seventy-five
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(75) points.
 

3. For credit earned at an accredited institution of higher education or technical college, three (3) points per credit up
to a maximum of seventy-five (75) points for technical or technology education courses and science, technology,
engineering, or mathematics courses or any field related to the vocation and three (3) points per credit up to a
maximum of seventy-five (75) points for education and pedagogical courses.
 

4. For completing at least 100 hours of training in pedagogy, five (5) points per fifty (50) hours up to a maximum of
seventy-five (75) points.

 
Individuals that have sufficient points may be employed by the District under an experience-based license provided that the
District Administrator implements a professional development curriculum for the teacher to follow during the three (3) year period
of the initial license. The District Administrator shall monitor the teacher’s progress in fulfilling the curriculum.
 
PROFESSIONAL TEACHING PERMIT
 
The District Administrator may support the teaching license application of an individual to teach a course in engineering,
mathematics, science, computer science, art, music, or world languages that do not yet hold a professional teacher license
provided that the following criteria are met:
 

A. The District is experiencing a shortage in the availability of teachers with professional teaching certification in the subject
area and is unable to fill a position with an acceptable licensed teacher.
 

B. The individual holds at least a bachelor’s degree in engineering, mathematics, science, computer science, art, music, or
world languages.
 

C. The individual possesses at least five (5) years of verifiable industry experience in the same field as the bachelor’s degree.
 

D. The individual has completed at least 100 hours of pedagogical training in an alternative teacher licensing program
approved by DPI.
 

E. The District Administrator shall implement a plan to provide supervision of the teacher by a teacher that holds regular
professional teaching licensure during the two (2) year period of the permit.
 

F. The hiring of the teacher under this alternative licensure program will not displace a regularly licensed teacher in the
District.

 
REQUIREMENTS FOR TITLE I PARAPROFESSIONALS
 
All paraprofessionals hired for a Title I supported program must have a secondary school diploma or its recognized equivalent and
one of the following:
 

A. Completed two (2) years study at an institution of higher education; or
 

B. Obtained at least an associates degree; or
 

C. Met a rigorous standard of quality and demonstrate through formal State or local academic assessment:
 

1. knowledge of and the ability to assist in instructing, reading, writing and mathematics; or
 

2. knowledge of and the ability to assist in instructing, reading readiness, writing readiness and mathematics
readiness, as appropriate.

 
Existing paraprofessionals – All current paraprofessionals working for a Title I supported program must:
 

A. Have a secondary school diploma or its recognized equivalent;
 

B. Meet the requirements for newly hired paraprofessionals as described above.
 
Exceptions – These requirements do not apply to a paraprofessional:
 

A. Who is proficient in English and a second language and serves as a translator primarily to enhance the participation of
children in Title I programs; or
 

B. Whose duties consist solely of conducting parental involvement activities.
 
Paraprofessional duties – Paraprofessionals working for a Title I supported program may be assigned to:
 

A. provide one-on-one tutoring for eligible students during times when the teacher would not otherwise be instructing the
student;
 

B. assist with classroom management, such as organizing instructional and other materials;
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C. provide assistance in a computer laboratory;
 

D. provide support in a library or media center;
 

E. conduct parental involvement activities;
 

F. act as a translator;
 

G. provide instructional services to students, if working under the direct supervision of a teacher;
 

H. perform limited duties beyond classroom instruction.

Revised 8/22/16
Revised 7/17/17
Revised 11/19/18
Revised 7/22/19
Revised 1/17/22
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Technical Correction - Vol. 32, No. 2, Technical Corrections
 
4120 - EMPLOYMENT OF SUPPORT STAFF
 
The Board recognizes that it is vital to the successful operation of the District that positions created by the Board be filled with
qualified and competent support staff.
 
All employees other than the District Administrator or Professional Staff Membersprofessional staff members (Policy 0100 –
Definitions) are considered Classified or Support Employeessupport staff.
 
[Choose Only One of the Following Options]
 
[ ] The Board shall approve the employment, fix the compensation, and establish the term of employment for each support staff
member employed by this District.
 
[ ] The District Administrator shall approve the employment and establish the term of employment for each support staff member
employed by this District. Compensation shall be fixed by an established compensation structure or Board action.
 
[END OF OPTIONS]
 
[Choose One of the Following Options, As Appropriate]
 
[DRAFTING NOTE: The option selected below must be consistent with the selection made in Policy 4120.01 - Job
Descriptions.]
 
[ ] The Board shall provide a description of the work schedule, hours of work per week, a determination of whether the employee
is exempt or non-exempt for purposes of overtime eligibility (See Policy 6700 - Fair Labor Standards Act). For non-exempt
employees, there shall be a clear statement in the job description and employee handbook which states the following: "No non-
exempt employee may perform work for the District outside of his/her regular schedule without prior supervisory approval.
Violations of this requirement will result in disciplinary action, up to and including termination from employment," and for overtime
eligible employees, there shall be a clear statement in the job description and employee handbook which states the following: "No
overtime eligible employee may perform overtime work for the District without prior supervisory approval. Violations of this
requirement will result in disciplinary action, up to and including termination from employment." 
 
[ ] The District Administrator shall provide a description of the work schedule, hours of work per week, a determination of whether
the employee is exempt or non-exempt for purposes of overtime eligibility (See Policy 6700). For non-exempt employees, there
shall be a clear statement in the job description and employee handbook which states the following: "No non-exempt employee
may perform work for the District outside of his/her regular schedule without prior supervisory approval. Violations of this
requirement will result in disciplinary action, up to and including termination from employment," and for overtime eligible
employees, there shall be a clear statement in the job description and employee handbook which states the following: "No
overtime eligible employee may perform overtime work for the District without prior supervisory approval. Violations of this
requirement will result in disciplinary action, up to and including termination from employment."
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[END OF OPTIONS]
 

[ ] Such approval shall be given only to those candidates for employment recommended by the District Administrator.
 
[ ] Such approval shall be given only to those candidates for employment chosen by the Board from a group selected by the
District Administrator.
 
[ ] When any recommended candidate has been rejected by the Board, the District Administrator shall make a substitute
recommendation.
 
[ ] All applications for employment shall be referred to the ______________.
 
[ ] Relatives of staff members may be employed by the Board, provided the staff member being employed is not placed in a
position in which s/hethey would be supervised directly by the relative staff member.
 
[ ] The Board will not employ (but may continue to employ) the spouse or child of any Board member.
 
[ ] The Board will not employ (but may continue to employ) the
 

( ) children, siblings, parents, in-laws, or bona fide dependents (IRS criteria) of a Board member.
 
( ) children, siblings, parents, in-laws, or bona fide dependents (IRS criteria) of a regular full-time support staff member.

 
[ ] Any support staff member's intentional misstatement of fact material to his/hertheir qualifications for employment or the
determination of salary shall be considered by this Board to constitute grounds for dismissal.
 
[ ] The employment of support staff members prior to approval by the Board is authorized when their employment is required to
maintain continuity in District operations. Employment shall be recommended to the Board at the next regular meeting.
 
[ ] No candidate for employment as a support staff member shall receive recommendation for such employment without having
proffered visual evidence of proper certification, when appropriate, or that application for such certification is in process. There
must also be verification that a satisfactory background check has been conducted in compliance with District procedures.
 
The District Administrator shall prepare procedures for the recruitment and selection of all support staff which include reporting
newly hired employees to the Wisconsin Department of Workforce Development.
 
REQUIREMENTS FOR TITLE I PARAPROFESSIONALS
 
All paraprofessionals hired for a Title I supported program must have a secondary school diploma or its recognized equivalent and
one of the following:
 

A. Completed two (2) years study at an institution of higher education; or
 

B. Obtained at least an associates degree; or
 

C. Met a rigorous standard of quality and demonstrate through formal State or local academic assessment:
 

1. knowledge of and the ability to assist in instructing, reading, writing and mathematics; or
 

2. knowledge of and the ability to assist in instructing, reading readiness, writing readiness and mathematics
readiness, as appropriate.

 
Existing paraprofessionals – All current paraprofessionals working for a Title I supported program must:
 

A. Have a secondary school diploma or its recognized equivalent;
 

B. Meet the requirements for newly hired paraprofessionals as described above.
 
Exceptions – These requirements do not apply to a paraprofessional:
 

A. Who is proficient in English and a second language and serves as a translator primarily to enhance the participation of
children in Title I programs; or
 

B. Whose duties consist solely of conducting parental involvement activities.
 
Paraprofessional duties – Paraprofessionals working for a Title I supported program may be assigned to:
 

A. provide one-on-one tutoring for eligible students during times when the teacher would not otherwise be instructing the
student;
 

B. assist with classroom management, such as organizing instructional and other materials;
 

C. provide assistance in a computer laboratory;
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D. provide support in a library or media center;

 
E. conduct parental involvement activities;

 
F. act as a translator;

 
G. provide instructional services to students, if working under the direct supervision of a teacher;

 
H. perform limited duties beyond classroom instruction or that do not benefit program participants, so long as those duties are

also assigned to non-Title I paraprofessionals. Title I paraprofessionals may not be assigned to more of these duties,
proportional to their total work time, than the amount assigned to similar non-Title I paraprofessionals in the same school.

 
© Neola 20212023

Legal 20 U.S.C. 6319

Last Modified by Ryan Peterson on August 15, 2023
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3161 - UNREQUESTED LEAVES OF ABSENCE/FITNESS FOR DUTY
 
It is the policy of the Board to protect students and employees from the effects of contagious diseases and other circumstances
that render professional staff members unable to perform their duties.
 
The Board authorizes the District Administrator to place a professional staff member on unrequested leave of absence for physical
or mental inability to perform assigned duties in conformance with the law.
 
The District Administrator may require that the professional staff member submit to an appropriate examination by a healthcare
provider of the professional staff member's choice, a healthcare provider designated and compensated by the District, or both.
 
The professional staff member will be required to execute a release that complies with the requirements of the Health Insurance
Portability and Accountability Act (HIPAA) in order to allow the report of the medical examination to be released to the
Board/District Administrator and to allow the District Administrator to speak to the health care provider who conducted the medical
examination in order to get clarification. Refusal to submit to an appropriate examination or to execute the HIPAA release will be
grounds for disciplinary action, up to and including termination.
 
As required by Federal law and regulation and Board Policy 3122.02 - Nondiscrimination Based on Genetic Information of the
Employee, the District Administrator shall direct the provider designated by the Board to conduct the examination not to collect
genetic information or provide any genetic information, including the individual’s family medical history, in the report of the
medical examination.
 
Pursuant to State law and in accordance with the Americans with Disabilities Act, as amended (ADA) and the Genetic Information
Nondiscrimination Act (GINA), the results of any such examination shall be treated as a confidential medical record and will be
exempt from release, except as provided by law. If the District inadvertently receives genetic information about an individual who
is required to submit to an appropriate examination from the medical provider, it shall be treated as a confidential medical record
as required by the ADA.
 
If, as a result of such examination, the professional staff member is found to be unable to perform assigned duties, the
professional staff member shall be placed on leave of absence pending further determination of ability to perform duties, including
evaluation of any reasonable accommodations in the event of the existence of a disability.
 
Should a professional staff member refuse to submit to the examination requested by the District Administrator such refusal shall
subject the professional staff member to disciplinary action.
 
The BoardDistrict Administrator may designate any period of leave under this policy as qualifying leave under State and/or Federal
FMLA leave entitlement consistent with Policy 3430.01 - Family & Medical Leave of Absence ("FMLA") as provided by law.
 
© Neola 20202023
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4161 - UNREQUESTED LEAVES OF ABSENCE/FITNESS FOR DUTY
 
It is the policy of the Board to protect the students and employees of this District from the effects of contagious diseases and other
circumstances that render support staff members unable to perform their duties.
 
The Board authorizes the District Administrator to place a support staff member on sick leave or suspend a support staff member
for physical or mental disability to perform assigned duties in conformance with the law.
 
The District Administrator may require that the support staff member submit to an appropriate examination by a healthcare
provider designated by the support staff member, a healthcare provider designated and compensated by the District, or both. 
 
The staff member will be required to execute a release that complies with the requirements of the Health Insurance Portability and
Accountability Act (HIPAA) in order to allow the report of the medical examination to be released to the Board/District
Administrator and to allow the District Administrator to speak to the health care provider who conducted the medical examination
in order to get clarification. Refusal to submit to an appropriate examination or to execute the HIPAA release will be grounds for
disciplinary action, up to and including termination.
 
As required by Federal law and regulation and Board Policy 4122.02 - Nondiscrimination Based on Genetic Information of the
Employee, the District Administrator shall direct the provider designated by the Board to conduct the examination not to collect
genetic information or provide any genetic information, including the individual’s family medical history, in the report of the
medical examination.
 
Pursuant to State law and in accordance with the Americans with Disabilities Act, as amended (ADA) and the Genetic Information
Nondiscrimination Act (GINA), the results of any such examination shall be treated as a confidential medical record and will be
exempt from release, except as provided by law. If the District inadvertently receives genetic information about an individual who
is required to submit to an appropriate examination from the medical provider, it shall be treated as a confidential medical record
as required by the ADA.
 
If, as a result of his/her such examination, the support staff member is found to be unable to perform assigned duties, the support
staff member shall be placed on leave of absence pending further determination of ability to perform duties, including evaluation of
any reasonable accommodations in the event of the existence of a disability.
 
Should a support staff member refuse to submit to the examination requested by the District Administrator, such refusal shall
subject the support staff member to disciplinary action.
 
The District Administrator may designate any period of leave under this policy as qualifying leave under State and/or Federal FMLA
leave entitlement consistent with Policy 4430.01 - Family & Medical Leave of Absence ("FMLA") as provided by law.
 
© Neola 20212023
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3211 - WHISTLEBLOWER PROTECTION
 
The Board of Education expects all its employees to be honest and ethical in their conduct, and to comply with applicable State and
Federal law, Board policies and administrative procedures. Pursuant to State law, the Board expects instructional staff members to
report to their immediate supervisors any violation or suspected violation of any Federal, State or local law, policy, or regulation
committed by any employee, or agent of an agency or independent contractor which is doing business with the Board, which
creates and presents a substantial or specific danger to the public's health, safety, or welfare. Additionally, pursuant to State law,
instructional staff members are expected to report any act or suspected act of gross mismanagement, malfeasance, misfeasance,
gross waste of public funds, suspected or actual Medicaid fraud or abuse, or gross neglect of duty committed by an employee or
agent of an agency or independent contractor which is doing business with the Board.
 
It is the responsibility of an employee who is aware of conduct on the part of any Board member or employee that possibly violates
Federal or State law, or Board policy, to call this conduct to the attention of his/hertheir immediate supervisor. If the employee's
immediate supervisor is not responsive or is the employee whose behavior is in question, the employee should report the alleged
misconduct to the District Administrator.
 
After such a report is made, the immediate supervisor will ask that the report be put in writing.
 
Any employee making such a report shall be protected from discipline, retaliation, or reprisal for making such report as long as the
employee made such a report based on a reasonable and good faith belief that the report is accurate and not based on the
employee’s intent to harm, harass, intimidate, or retaliate against another individual.
 
Employees are subject to disciplinary action, up to and including termination, for purposely, knowingly, or recklessly making a false
report under this policy. Conversely, employees are subject to disciplinary action, up to and including termination, if they are aware
of a violation of Federal, State, or local law that the Board has the authority to correct and they do not make a report confirmed in
writing to their immediate supervisor.
 
If the alleged misconduct that is reported involves a Board member, the employee shall report to the District Administrator who is
authorized to engage the Board’s legal counsel to manage an investigation concerning the matter. If the report concerns the
District Administrator the employee shall make the report to the Board President, who is authorized to engage the Board’s legal
counsel to manage the investigation.
 
Upon receipt of a report made by an instructionala staff member pursuant to this policy, an investigation shall be commenced as
soon as possible and shall be handled expeditiously.
 
© Neola 201423
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4211 - WHISTLEBLOWER PROTECTION
 
The Board of Education expects all its employees to be honest and ethical in their conduct, and to comply with applicable State and
Federal law, Board policies and administrative procedures. Pursuant to State law, the Board expects employees to report to their
immediate supervisors any violation or suspected violation of any Federal, State or local law, policy, or regulation committed by
any employee, or agent of an agency or independent contractor which is doing business with the Board, which creates and
presents a substantial or specific danger to the public's health, safety, or welfare. Additionally, pursuant to State law, instructional
staff members are expected to report any act or suspected act of gross mismanagement, malfeasance, misfeasance, gross waste
of public funds, suspected or actual Medicaid fraud or abuse, or gross neglect of duty committed by an employee or agent of an
agency or independent contractor which is doing business with the Board.
 
It is the responsibility of an employee who is aware of conduct on the part of any Board member or employee that possibly violates
Federal or State law, or Board policy, to call this conduct to the attention of his/hertheir immediate supervisor. If the employee's
immediate supervisor is not responsive or is the employee whose behavior is in question, the employee should report the alleged
misconduct to the District Administrator.
 
After such a report is made, the immediate supervisor will ask that the report be put in writing.
 
Any employee making such a report shall be protected from discipline, retaliation, or reprisal for making such report as long as the
employee made such a report based on a reasonable and good faith belief that the report is accurate and not based on the
employees intent to harm, harass, intimidate, retaliate against another individual.
 
Employees are subject to disciplinary action, up to and including termination, for purposely, knowingly, or recklessly making a false
report under this policy. Conversely, employees are subject to disciplinary action, up to and including termination, if they are aware
of a violation of Federal, State, or local law that the Board has the authority to correct and they do not make a report confirmed in
writing to their immediate supervisor.
 
If the alleged misconduct that is reported involves a Board member, the employee shall report to the District Administrator who is
authorized to engage the Board’s legal counsel to manage an investigation concerning the matter. If the report concerns the
District Administrator the employee shall make the report to the Board President, who is authorized to engage the Board’s legal
counsel to manage the investigation.
 
Upon receipt of a report made by an instructional a staff member pursuant to this policy, an investigation shall be commenced as
soon as possible and shall be handled expeditiously.
 
© Neola 20142023
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3220 - STAFF EVALUATION AND EDUCATOR EFFECTIVENESS
 
The Board of Education is responsible for the employment and discharge of all personnel. To carry out this responsibility, it
delegates to the District Administrator the function of developing professional staff job descriptions for Board approval in
accordance with Policy 3120.01 - Job Descriptions. The District Administrator is responsible for implementing approved job
descriptions, a program of personnel assessment that identifies specific criteria and a systematic procedure to evaluate staff. This
procedure shall include an appropriate and approved Educator Effectiveness program for the evaluation of teachers and principals
in the District.
 
A professional staff member shall be given a copy of any documents relating to his/her performance that will be placed in the
personnel file.
 
Licensed Teachers and Principals/Directors
 
Evaluations shall be conducted annually for all principals and directors.
 
Evaluations shall be conducted in the first three years of employment and at least every third year thereafter for instructional staff,
or more frequently as determined by the administration or the protocols of the Educator Effectiveness program adopted and used
by the Board. Pursuant to Wisconsin’s Educator Effectiveness law, the Board delegates to the District Administrator the task of
selecting and implementing an approved Educator Effectiveness program such that the District is in compliance with State law.
 
The Board will use the educator effectiveness model available from CESA 6 and will assess, upon the recommendation of the
District Administrator, whether to use an alternative program.
 
Evaluations shall be conducted based on the model in place and consistent with applicable State law and the District’s guidelines.
 
A positive rating from the educator effectiveness model does not necessarily preclude the District from taking adverse employment
action towards an employee for other performance or conduct-related reasons, or from implementing remedial or performance
improvement measures.
 
Support Staff
 
The Board of Education recognizes the importance of implementing a program of support staff member evaluations for the purpose
of promoting individual job performance and improving services to students.
 
The goals of the Board's evaluation plan for support staff are:
 

A. to improve and reinforce the skills, attitudes, and abilities that enable a support staff member to be effective in achieving
assigned job goals;
 

B. to identify and remediate weaknesses that prevent a support staff member from achieving the goals of assigned duties.
 
The District Administrator shall prepare administrative guidelines for the conduct of support staff member evaluations.
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Technical Correction - Vol. 32, No. 2, Technical Corrections
 
4220 - EVALUATION OF SUPPORT STAFF
 
The Board of Education recognizes the importance of implementing a program of support staff member evaluations for the purpose
of promoting individual job performance and improving services to students.
 
The goals of the Board's evaluation plan for support staff are:
 

A. [ ] to improve and reinforce the skills, attitudes, and abilities which enable a support staff member to be effective in
achieving assigned job goals;
 

B. [ ] to identify and remediate weaknesses which prevent a support staff member from achieving the goals of assigned
duties.
 

The District Administrator shall prepare administrative guidelines for the implementation or completion or _________________ of
support staff member evaluations.
 
The District Administrator shall develop and implement a plan for support staff member evaluations.
 
© Neola 19952023

Last Modified by Ryan Peterson on August 15, 2023
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3281 - PERSONAL PROPERTY OF STAFF MEMBERS
 
Employees may bring personal property, including personal communication devices, to school either for reasons associated with
professional responsibilities or for use during off-duty time (see Policy 7540.027530.02 - Staff and School Officials Use of Personal
Communication Devices) ( ) in accordance with the Teacher Handbook. The owner of the personal property bears all responsibility
and assumes all risk for loss, damage, or misuse of said personal property while it is on Board of Education property.
 
© Neola 20152023

Last Modified by Ryan Peterson on August 15, 2023
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4281 - PERSONAL PROPERTY OF STAFF MEMBERS
 
Employees may bring personal property, including personal communication devices, to school either for reasons associated with
work responsibilities or for use during off-duty time (see Policy 7540.027530.02 - Staff and School Officials Use of Personal
Communication Devices) ( ) in accordance with the Support Staff Handbook. The owner of the personal property bears all
responsibility and assumes all risk for loss, damage, or misuse of said personal property while it is on Board property.
 
© Neola 20152023

Last Modified by Ryan Peterson on August 15, 2023
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3431 - EMPLOYEE LEAVES
 
The Board recognizes that there may be instances in which employees can not report to work and recognizes that in certain
circumstances it is appropriate to provide compensation or job protection during those absences. The leave provided for in this
policy is provided in conjunction with other Board leave policies, including ( ) Policy 3161 (Unrequested Leaves of Absence/Fitness
for Duty), Policy 3430.01 (FMLAFamily & Medical Leaves of Absence ("FMLA")), ( ) Policy 3432 (Employee Sick Leave/Paid Time
Off), and ( ) Policy 3430 (Leaves of Absence).
 

A. Bereavement Leave

[ ] Staff members are eligible for bereavement leave as specified in the Employee Handbook. [END OF OPTION]
 
[ ] Staff members are eligible for ____ (__) days of bereavement leave in the event of the death of a relative. Relative in
this policy shall include spouse, ( ) domestic partner, [END OF OPTION] parents, son, daughter, siblings, ( ) aunts, [END
OF OPTION] uncles, ( ) cousins [END OF OPTION]. The use of leave is expressly for the purpose of attending services or
making arrangements for service prior to such service.
 
Bereavement leave may not be used for any other purposes and does not accrue unless there is a qualifying death in the
family.

[END OF OPTION]
 

B. Military Leave
 
Staff members will be afforded protected leave from employment to perform their obligations to the United States Armed
Forces, whether for reserve duty or a call to active duty, and potential deployment. Leave shall be provided in accordance
with the law.
 

C. Leave for Jury Duty

[ ] Staff members who are called to jury duty shall be excused as specified in the Employee Handbook. [END OF OPTION]

[ ] Staff members who are called to perform their civic responsibility as a potential juror shall be excused for any days or
portion of days on which the staff member is required to report. Staff members required to serve on a jury will not be
penalized for doing so. Staff members shall inform their ________________ when they are called for jury duty or a court
appearance and shall call in on each morning to report whether s/he is required to report to jury duty that day. Staff
members who miss work due to jury duty must provide verification from the court that they attended on that date.

Exempt employees will receive full pay and are required to endorse the check received from the court or pay the amount
shown on their record slip less travel allowance within fifteen (15) days of return from jury duty. ( ) Jury assignments
resulting in a full week of absence will only be paid if the exempt employee elects to use accrued paid leave. [END OF
OPTION]
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Teaching staff ( ) will be paid regular pay during any work days missed due to jury duty ( ) will not be paid for hours of
work missed due to jury duty unless they elect to use paid time off [END OF OPTION]. Teaching staff who receive pay for
any time spent on jury duty are required to turn over any pay received from the court to the District.

While on jury duty, staff members are required to report on a daily basis their schedule for the following day and must
report to work when excused for a day or more.

Staff members must submit to the ______________ a record from the court of the number of days served.

[END OF OPTION]
 

D. Volunteer Firefighter, Emergency Medical Technician, First Responder, or Ambulance Driver

A staff member who is a volunteer firefighter, emergency medical technician, first responder, or ambulance driver for a
volunteer fire department or fire company, a public agency, or a nonprofit corporation may be late for or absent from work
without pay if the lateness or absence is due to the staff member responding to an emergency that begins before the staff
member is required to report to work and if the staff member complies with all of the following requirements:
 

1. By no later than thirty (30) days after becoming a member of a volunteer fire department or fire company or
becoming affiliated with an ambulance service provider, submits to the District a written statement signed by the
chief of the volunteer fire department or fire company or by the person in charge of the ambulance service provider
notifying the District that the staff member is a volunteer firefighter, emergency medical technician, first responder,
or ambulance driver for a volunteer fire department or fire company, a public agency, or a nonprofit corporation;
 

2. When dispatched to an emergency, makes every effort to notify the District that the staff member may be late for or
absent from work due to the staff member responding to the emergency or, if prior notification cannot be made due
to the extreme circumstances of the emergency or the inability of the staff member to contact the District, submits
to the District a written statement from the chief of the volunteer fire department or fire company or from the
person in charge of the ambulance service provider explaining why prior notification could not be made; and 
 

3. When late for or absent from work due to responding to an emergency, provides, on the request of the District, a
written statement from the chief of the volunteer fire department or fire company or from the person in charge of
the ambulance service provider certifying that the staff member was responding to an emergency at the time of the
lateness or absence and indicating the date and time of the response to the emergency.

 
When the status of a staff member as a member of a volunteer fire department or fire company or as an affiliate of an
ambulance service provider changes, including termination of that status, the staff member shall notify the District of that
change in status.
 

E. Organ Donor Leave

 A staff member may take up to six (6) weeks of leave in a twelve (12) month period as necessary for the employee to
undergo bone marrow or organ donation procedure and to recover from the procedure. The employee may be required
to provide written medical certification that s/he will serve as a donor and the amount of leave time necessary.

 Leave taken for this purpose is unpaid, however, an employee is eligible to substitute available accrued paid leave for all or
some of the leave taken under this policy. An employee must provide as much advance notice as possible so as not to
unduly disrupt the District's operations. The employee will be returned to the same position upon return or if that position is
no longer available an equivalent position and shall not lose any benefits during leave, including the right to continue health
insurance coverage as provided for in the District's FMLA policy, Policy 3430.01.
 

F. Leave for Voting

A staff member who is eligible to vote may take up to three (3) consecutive hours of unpaid leave to vote while the polls
are open on Election Day. The staff member must submit a leave request to the District Administrator prior to Election Day.
The District Administrator must approve the leave, but may identify a specific three (3) hour period during the staff
member's work hours that the staff member is permitted to utilize for voting.

Leave for voting is provided on an unpaid basis. However, the District Administrator may approve the leave with pay or
allow the employee to substitute paid leave for the unpaid Election Day leave. Staff members may not be penalized for
using voting leave.
 

G. Election Official Leave

The District Administrator shall approve a one (1) day unpaid leave of absence for any staff member who is appointed to
serve as an election official, provided the staff member has given the District at least seven (7) days' notice of the leave. In
accordance with State law, the District may request confirmation from the municipal clerk of the staff member's
appointment as an election official.

Leave to serve as an election official is provided on an unpaid basis. If available, a staff member may substitute paid leave
such as personal leave. Staff members may not be penalized for using leave to serve as an election official.
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H. Leave to Testify
 
Any employee who is issued a subpoena to testify in a criminal court proceeding shall be provided the following:
 

1. If the proceeding relates to a criminal matter under Chapters 48 or 938 of the Wisconsin Statutes, the employee
may not be discharged from employment for absences due to testifying, provided that the employee provides notice
within one (1) business day of receiving the subpoena;
 

2. Any employee subpoenaed to testify in a matter that involves a crime committed against the employer or against
the employee in the course of employment (including an act committed by a juvenile that would be a crime if
committed by an adult), shall be provided paid time off to do so such that no loss of wages or benefits occurs as a
result of compliance with the subpoena.

 
6.76, 7.33, 103.88, Wis. Stats.
 
© Neola 20202023

Legal 6.76, 7.33, 103.88, Wis. Stats.

Last Modified by Ryan Peterson on August 15, 2023
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4431 - EMPLOYEE LEAVES
 
The Board recognizes that there may be instances in which employees can not report to work and recognizes that in certain
circumstances it is appropriate to provide compensation or job protection during those absences. The leave provided for in this
policy is provided in conjunction with other Board leave policies, including ( ) Policy 4161 (Unrequested Leaves of Absence/Fitness
for Duty), Policy 4430.01 (FMLAFamily & Medical Leaves of Absence ("FMLA")), ( ) Policy 4432 (Employee Sick Leave/Paid Time
Off), and ( ) Policy 4430 (Leaves of Absence).
 

A. Bereavement Leave

[ ] Staff members are eligible for bereavement leave as specified in the Employee Handbook. [END OF OPTION]
 
[ ] Staff members are eligible for ____ (__) days of bereavement leave in the event of the death of a relative. Relative in
this policy shall include spouse, ( ) domestic partner, [END OF OPTION] parents, son, daughter, siblings, ( ) aunts, [END
OF OPTION] uncles, ( ) cousins [END OF OPTION]. The use of leave is expressly for the purpose of attending services or
making arrangements for service prior to such service.  Bereavement leave may not be used for any other purposes and
does not accrue unless there is a qualifying death in the family. [END OF OPTION]
 

B. Military Leave
 
Staff members will be afforded protected leave from employment to perform their obligations to the United States Armed
Forces, whether for reserve duty or a call to active duty, and potential deployment. Leave shall be provided in accordance
with the law.
 

C. Leave for Jury Duty

[ ] Staff members who are called to jury duty shall be excused as specified in the Employee Handbook. [END OF OPTION]

[ ] Staff members who are called to perform their civic responsibility as a potential juror shall be excused for any days or
portion of days on which the staff member is required to report. Staff members required to serve on a jury will not be
penalized for doing so. Staff members shall inform their ____________________ when they are called for jury duty or a
court appearance and shall call in each morning to report whether s/he is required to report to jury duty that day. Staff
members who miss work due to jury duty must provide verification from the court that they attended on that date.

Staff members will receive full pay and are required to endorse the check received from the court or pay the amount shown
on their record slip less travel allowance within fifteen (15) days of return from jury duty. ( ) Jury assignments resulting in
a full week of absence will only be paid if the staff member elects to use accrued paid leave. [END OF OPTION]

While on jury duty, staff members are required to report daily their schedule for the following day and must report to work
when excused for a day or more.

Staff members must submit to the ____________________ a record from the court of the number of days served.
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[END OF OPTION]
 

D. Volunteer Firefighter, Emergency Medical Technician, First Responder, or Ambulance Driver

A staff member who is a volunteer firefighter, emergency medical technician, first responder, or ambulance driver for a
volunteer fire department or fire company, a public agency, or a nonprofit corporation may be late for or absent from work
without pay if the lateness or absence is due to the staff member responding to an emergency that begins before the staff
member is required to report to work and if the staff member complies with all of the following requirements:
 

1. By no later than thirty (30) days after becoming a member of a volunteer fire department or fire company or
becoming affiliated with an ambulance service provider, submits to the District a written statement signed by the
chief of the volunteer fire department or fire company or by the person in charge of the ambulance service provider
notifying the District that the staff member is a volunteer firefighter, emergency medical technician, first responder,
or ambulance driver for a volunteer fire department or fire company, a public agency, or a nonprofit corporation;
 

2. When dispatched to an emergency, makes every effort to notify the District that the staff member may be late for or
absent from work due to the staff member responding to the emergency or, if prior notification cannot be made due
to the extreme circumstances of the emergency or the inability of the staff member to contact the District, submits
to the District a written statement from the chief of the volunteer fire department or fire company or from the
person in charge of the ambulance service provider explaining why prior notification could not be made; and 
 

3. When late for or absent from work due to responding to an emergency, provides, on the request of the District, a
written statement from the chief of the volunteer fire department or fire company or from the person in charge of
the ambulance service provider certifying that the staff member was responding to an emergency at the time of the
lateness or absence and indicating the date and time of the response to the emergency.  

 
When the status of a staff member as a member of a volunteer fire department or fire company or as an affiliate of an
ambulance service provider changes, including termination of that status, the staff member shall notify the District of that
change in status.
 

E. Organ Donor Leave

A staff member may take up to six (6) weeks of leave in a twelve (12) month period as necessary for the employee to
undergo bone marrow or organ donation procedure and to recover from the procedure. The employee may be required
to provide written medical certification that s/he will serve as a donor and the amount of leave time necessary.

Leave taken for this purpose is unpaid, however, an employee is eligible to substitute available accrued paid leave for all or
some of the leave taken under this policy. An employee must provide as much advance notice as possible so as not to
unduly disrupt the District's operations. The employee will be returned to the same position upon return, or if that position
is no longer available an equivalent position and shall not lose any benefits during leave, including the right to continue
health insurance coverage as provided for in the District's FMLA policy, Policy 4430.01.
 

F. Leave for Voting
 
A staff member who is eligible to vote may take up to three (3) consecutive hours of unpaid leave to vote while the polls
are open on Election Day. The staff member must submit a leave request to the District Administrator prior to Election Day.
The District Administrator must approve the leave but may identify a specific three (3) hour period during the staff
member's work hours that the staff member is permitted to utilize for voting.

Leave for voting is provided on an unpaid basis. However, the District Administrator may approve the leave with pay or
allow the employee to substitute paid leave for the unpaid Election Day leave. Staff members may not be penalized for
using voting leave.
 

G. Election Official Leave 

The District Administrator shall approve a one (1) day unpaid leave of absence for any staff member who is appointed to
serve as an election official, provided the staff member has given the District at least seven (7) days' notice of the leave. In
accordance with State law, the District may request confirmation from the municipal clerk of the staff member's
appointment as an election official.

Leave to serve as an election official is provided on an unpaid basis. If available, a staff member may substitute paid leave
such as personal leave. Staff members may not be penalized for using leave to serve as an election official.
 

H. Leave to Testify

Any employee who is issued a subpoena to testify in a criminal court proceeding shall be provided the following:
 

1. If the proceeding relates to a criminal matter under Chapters 48 or 938 of the Wisconsin Statutes, the employee
may not be discharged from employment for absences due to testifying, provided that the employee provides notice
within one (1) business day of receiving the subpoena;
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2. Any employee subpoenaed to testify in a matter that involves a crime committed against the employer or against
the employee in the course of employment (including an act committed by a juvenile that would be a crime if
committed by an adult), shall be provided paid time off to do so such that no loss of wages or benefits occurs as a
result of compliance with the subpoena.

6.76, 7.33, 103.88, Wis. Stats.
 
© Neola 20202023

Legal 6.76, 7.33, 103.88, Wis. Stats.

Last Modified by Ryan Peterson on August 15, 2023



NONDISCRIMINATION AND ACCESS TO EQUAL EDUCATIONAL OPPORTUNITY
The District, through the Board of Education, is committed to providing an equal educational
opportunity for all students.
 
The Board does not discriminate on the basis of race, color, religion, national origin, ancestry,
creed, pregnancy, marital status, parental status, sex (including sexual orientation, transgender
status, change of sex, or gender identity), disability, or any other protected class, in any of its
student program and activities. This policy is intended to support and promote nondiscriminatory
practices in all District and school activities. This policy is in addition to the District’s other
Board policies touching on nondiscrimination, including the District’s Title IX Policy [insert
cite], and [insert other relevant nondiscrimination/bullying/harassment policies, inclusive of
complaint procedures].

The District’s Guiding Principles for Nondiscrimination of Transgender Students or
Students Do Not Conform to Gender Role Stereotypes
The principles are meant to serve as guidance with regard to students who are transgender and
students who do not conform to gender role stereotypes. As such, while this policy addresses
guiding factors and considerations, it does not address every potential situation that may arise.
Each student is different, and each situation falling under this policy must be addressed on a
case-by-case basis. Nonetheless, the guidelines outlined within this policy should be considered
in every situation and, when appropriate, utilized so as to place the District, the Board, the
student, other students, and the school community in the best position. This is important,
because a substantial portion of these guidelines are based on the District’s legal obligations
under state and federal law. Furthermore, there are many instances where the law may not
address a particular scenario or require or forbid a particular decision, action, or inaction. This
policy is intended to assist District employees and officials with analyzing those scenarios and
making appropriate decisions in accordance with the District’s potential legal obligations and the
education, safety, and welfare of the student and overall school community.

When necessary, District employees and officials should consult with a student’s parent/guardian
to address situations that may not be addressed under this policy. Similarly, District employees
and officials should consult with the District Administrator and, if appropriate, the District’s
legal counsel, when evaluating a particular situation relating to this policy.
 
Definitions
The definitions below are merely provided to allow common understanding as to terminology
used within this policy and for purposes of following and applying this policy. The definitions
are not intended to label students or diminish them in any capacity, nor is it intended to obligate
the use of these terms in any manner outside of reference to this policy.
 

A. "Transgender" describes a person whose gender identity is different than their biological
sex assigned at birth.
 

B. "Gender identity" is a person’s deeply held sense or psychological knowledge of their
own gender, regardless of the biological sex they were assigned at birth.
 



C. "Gender nonconforming" describes a person whose gender expression differs from
stereotypical or prevailing social expectations, such as a "feminine" boy or a "masculine"
girl, or a person who is perceived as genderless.
 

D. "Gender expression" refers to the way a person expresses gender, such as clothing,
hairstyles, activities, or mannerisms.

 
Discrimination, Harassment, and Bullying
Under this policy, as well as other District policies, the District prohibits all forms of
discrimination against any students, including a transgender student or any student who does not
conform to gender role stereotypes as protected by law.
 
Student Privacy, Names and Pronouns, and Official School Records
In accordance with state and federal law, certain records and personally identifiable information
related to a student’s gender identity or biological sex may be protected as both an education
record and as a confidential medical record. As such, District employees and officials must
exercise care when addressing a student’s gender identity or biological sex internally among staff
and students. The District strongly encourages District employees and officials to consult the
student and their parent/guardian, if a minor student, before making any disclosures as to a
change in known gender identity of a particular student. The District strongly encourages
transgender and gender nonconforming students and their families to maintain ongoing
communication with District employees who are working directly with the student in order to
address, among other issues, relevant privacy concerns and privacy preferences. District
employees are expected to refer any questions they may have about student privacy and possible
disclosures of a student’s transgender or gender nonconforming status to the District
Administrator or their designee.

When referring to students at school and in connection with school activities, District personnel
will normally use the student’s legal name and the pronouns that correspond to the student’s
biological sex assigned at birth. However, an adult student, or the parent/guardian of a minor
student, may determine the name and gender pronouns that school employees will use to address
the student at school and in connection with school-related activities. A court-ordered name
change or medical treatment or medical procedure is not required to initiate such a request. Upon
being informed that a student intends to regularly use a particular name and/or prefers to be
addressed using particular pronouns that correspond to the student’s gender identity, District
personnel are expected to respect that decision; however, if District personnel do not refer to any
student by their pronouns, it is permissible for District personnel to only refer to utilize the
student’s newly preferred name.
 
The District’s approach of respecting a student’s decision to regularly use a name and the
pronouns that correspond to the student’s gender identity is not a commitment to change all
existing school records in order to reflect those preferences. There may also be situations where
the District is required to use or report the legal name or biological sex of the student as that data
is reflected in the District’s official records. The extent to which official records of the District
are modified will depend on a case-by-case evaluation of the information that the District
receives and the type(s) of school records affected by the information that is received. For



example, if a school record requires use of a legal name, absent proof of a legal name change, the
District may be required to use the student’s legal name in lieu of their preferred name.
 
Restroom and Locker Room Accessibility
Generally, a student who is transgender and has consistently held the belief deeply, is supported
by the student’s parent/guardian, and for which the student has sought guidance or counseling in
coming to the decision, will be permitted to access the segregated, multi-person restrooms that
correspond to the gender identity that the student consistently asserts at school and elsewhere.
Any student who does not wish to use the segregated, multi-person restrooms may be given
access to unisex restrooms if such a facility is reasonably available. No student shall be required
to use a unisex restroom solely because of the student’s transgender or gender nonconforming
status.
 
If a transgender student makes any request regarding the use of segregated restrooms, the use of
segregated locker rooms, or any similar type of changing area, the request shall be assessed on a
case-by-case basis, taking into account all relevant interests of the student, the District, and other
students affected by the request. The District will consider, in addition to all other relevant
factors, such things as the ability of the transgender student to access the District’s physical
education curriculum and extra-curricular programs and the need to respect the privacy and
safety of all students. The District will consider factors including, but not limited to, the layout of
the facility, the availability of showers and changing areas, and the degree of undress required
when changing for the applicable activity.
 
Any student who has a need or desire for increased privacy, regardless of the underlying reason,
may be provided (to the extent reasonably available) with a reasonable alternative changing area
(e.g., a restroom stall with a door, an area separated by a curtain, a physical education teacher’s
office in the locker room, etc.) or provided with an alternative changing schedule. Any
alternative arrangement should be provided in a way that gives adequate consideration to
relevant privacy concerns.
 
These guidelines related to restrooms and changing areas generally assume that a student has a
special concern or is in some way uncomfortable with consistently using the facilities that
correspond to the biological sex that the student was assigned at birth. However, all students
have the option of consistently accessing the facilities that correspond to the biological sex that
the student was assigned at birth.
 

Participation in Physical Education Classes and Sports Activities
A student who is transgender shall be permitted to participate in physical education classes and
intramural sports in a manner consistent with the gender identity that the student regularly asserts
at school and in other social environments.
 
Students who are transgender shall be permitted to participate in interscholastic athletics in a
manner consistent with the requirements and policies of the Wisconsin Interscholastic Athletic
Association (WIAA).
 



Dress Codes & Other Considerations
Within the constraints of the District’s dress code policy and dress codes adopted by the school,
students may dress in accordance with their gender identity. District personnel shall not enforce a
dress code more strictly against transgender and gender nonconforming students than other
students.
 
The District will identify, evaluate, and provide a free appropriate public education to students
with disabilities who are determined eligible for special education and related services under the
Individuals with Disabilities Education Act (IDEA) or Section 504 of the Rehabilitation Act of
1973 (Section 504).
 
The District's educational programs include the academic and nonacademic setting. Each
qualified student with a disability shall be educated with students without disabilities to the
maximum extent appropriate. In the non academic setting, a student with a disability shall
participate with students without disabilities to the maximum extent appropriate.
 
Notice of the Board's policy on nondiscrimination and the identity of the District's Compliance
Officer(s) will be published on the District's website, posted throughout the District, and
included in the District's hiring materials or publications.
 
Principal’s Responsibilities
Each Principal shall verify that the procedures used with students and parent/guardian for
selection of and participation in any part of the District's academic, co-curricular, or
extra-curricular programs do not discriminate on the basis of a student’s membership in a
protected class. When appropriate, the Principal is to consult the District Administrator, who
shall make the final determination with regard to the issue at hand.
 
Staff Training
The District Administrator or their designee shall develop an ongoing training program for
District employees and officials with regard to this Board policy and the guidelines contained
herein. Such training shall occur at least annually.



RESOLUTION

Parental Rights and Transparency

A resolution to affirm the commitment of the School District of Manawa Board of Education to the rights of
parents to be informed of and to direct the education of their minor children.

WHEREAS, The School District of Manawa Board of Education believes:

1. Parents play the primary role as decision makers in the student's K-12 educational
experience.

2. Parents are their child's first teacher and remain teachers and role models throughout their
child's educational journey.

3. The relationship between student and classroom teacher should be positive and formative but
does not replace the relationship of parent and child.

4. The school day should focus on learning and individual development, with opportunities for
constructive play and intellectual curiosity, and with appropriately challenging academic goals
for every student.

5. All students deserve to feel welcome at school, regardless of religious beliefs, race,
ethnicity or sexual orientation.

6. No student shall be compelled to affirm, through speech, writing or action, an opinion that
violates their deeply held personal, religious or moral beliefs.

7. Minor student questions of gender identity and sexuality are personal and private. Any
involvement in these topics by school staff should be done with the full consent or
collaboration of the parents.

8. Consideration of controversial issues has a place in the instructional program of the
District when related to the instructional goals of the course of study and when
introduced and conducted properly, the content is age-appropriate, and is without bias or intent
to cause harm or disruption.

9. Student physical safety at school is a District priority.
10. Students, and their parents, have a right to privacy, and information security.
11. Licensed student services professionals play a critical role in creating positive school

environments and strengthening family-school partnerships, which are essential for
student well-being and academic growth.

12 Access to technology is necessary in a modern learning environment. District-issued
student devices are an extension of instructional resources, and should not create an
unmitigated risk of introducing harmful or inappropriate content.

THEREFORE, BE IT RESOLVED that the School District of Manawa Board of Education affirms its commitment
to the fundamental rights of parents to play the principal role in directing the education of their children, to be
fully informed of their children's educational experience, and to expect the District to work to ensure the best
possible student outcomes in a safe, secure and inclusive environment.



Among these rights are the following:

1. Curriculum Appropriateness and Transparency: Parents should expect their child to be
appropriately challenged and supported in the learning environment, including access to special
education and honors programming, where appropriate. Parents have a right to know what is being
taught in their child's classrooms and to know what resources are provided to or accessed by their
child in the learning environment, including library materials, online resources and digital media, to
inspect such materials, and to be assured that those materials are relevant, age-appropriate and not
deemed harmful to minors. Parents can expect classrooms, District facilities and District physical
assets such as furniture, equipment and computers to be free from political and ideological messaging,
signs, flags and symbols that go beyond the scope of relevant or approved curriculum or that do not
comply with the District's controversial topics policy.

2. Student Privacy and Safety: Parents shall expect the District to protect their children's privacy by
refraining from collecting or sharing student personal information, or information of student's family
members, that is not deemed necessary for instructional purposes, essential operations of the District
(i.e. transportation) or mandated by state or federal lawn. The District and its authorized affiliates
should not collect, give, sell or negotiate access to student personal information without parental
consent, and without legitimate purposes related to education or student well-being. Parents will be
informed of any behavioral or safety events involving their children or dangerous or violent activity on
school grounds that may affect their child, or that disrupts their child's educational environments.
District-issued student devices are an extension of classroom and approved individual learning
resources, will not be used to monitor or collect unauthorized information from students, and will be
protected from accessing material that is not directly linked to learning goals or that may be deemed
inappropriate or harmful to minors.

3. Deeply held Family Values: Parents shall maintain authority over decisions that directly impact the
health and well-being of their child. This includes a parent's right to opt their child out of allowable
lessons or curriculum that may not align with the family's deeply held personal or religious beliefs.
The District will not mandate physical or mental examination or medical intervention beyond statutory
obligations, without parental consent. School psychologists, counselors, and social workers, play a
critical role in District relations with families in determining the best course of action to serve those
utilizing student services for mental health, behavior, emotional, career and learning support.

4. Student personal and gender identity: The School District of Manawa celebrates the diversity of our
school community and expects that students feel safe and welcome in the school environment. Staff
will cooperate with parents to ensure students are referred to in ways that represent the student's
identity.

a. District staff will not be permitted to call a minor student by names, nicknames or
pronouns other than commonly shortened or abbreviated full names (for example,
William to "Bill" or Jennifer to "Jen") or pronouns consistent with the student's biological
sex, without written permission from the parent.



b. Students will use shared bathroom and locker room facilities according to their biological sex.
Students who request exceptions for shared facility use, shall have a plan on file with the
school district that is determined by the District Administrator not to introduce an excess of
safety or privacy risks for other District students, and that is approved by the parent.

c. Students will participate in athletics programs consistent with their biological sex and the
rules of the Wisconsin Interscholastic Athletics Association (WIAA). Any consideration of
alternate placement due to a student's gender identity, must comply with WIAA policy, and
be approved by the Board.

Approved this day of , 20__, by a vote of the School Board.
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